POCCUNCKASI ®EQEPALNSA

AOMUHUCTPALINA
MWPHOI'O CEJIbCKOIO NMNOCENEHNA
HOBOHWKONAEBCKOIO MYHULMNANBHOIO PAOHA
BONTOrPAACKOWM OBNACTU

MOCTAHOBJIEHUE
11 mona 2022 ropga Ne 32

O6 yTBepXAeHUM  aOMUHWUCTPATMBHOINO  pernameHTa No  NpefoCTaBeHUo
MyHUUMNanbHOM ycnyrn «[laya MUCbMEHHbLIX pas3bsCHEHUN HamoronnaTenbliMkaMm Mo
BOMpOCcaM MPUMEHEHNS] HOPMAaTUBHbIX MPaBOBbIX akToB B MWpPHOM CenbCKOM
noceneHnn HoOBOHMKOMAEBCKOro MyHWUMNanbHOro parioHa Bonrorpagckon obnactn o
MECTHbIX Hanorax n cbopax»

B cootBeTcTBUMN C PenepanbHbiM 3akoHOM OT 06.10.2003 roga Ne 131-d3 «O6 obumx
NpUHUMNAax opraHuM3aumm MecTHOro camoynpaeneHust B Poccurckon depepaummy,
depepanbHbiM - 3akoHoM  oT  27.07.2010 roga Ne 210-#3 «O6 opraHusaumm
NpeaocTaBnNeHNa rocyaAapCTBEHHbIX W MYHUUMNANbHBLIX YCAyr», MOCTaHOBIEHMEM
AOMUHUCTpauum MwupHoro CEeNbCKoro noceneHus HoBoHuKoNnaeBcKkoro
MyHUUMNanbHoro pawmoHa Bonrorpagckon obnactu Ne 22/1 ot 29.11.2015 roga «O6
yTBepxaeHuu Nopsagka paspaboTku u yTBepXKaeHUs agMUHUCTPATUBHbLIX perflaMeHToB
npegocTaBneHns MyHUUMNAanbHbIX YCNyr» W pPyKoBOACTBYACbL YcTtaBom MwupHoro
CEeNbCKOro rnoceneHnss HoBoHMKONaAeBCKOro MyHUUMMNAnbHOro pamoHa Bonrorpagckom
obnactn, agmuHucTpauma MupHOro cenbckoro noceneHnss HoBOHMKOMaeBCKOro
MYyHMUMNanbHOro panoHa Bonrorpagckon obnactu

MOCTAHOBIJIAET:
1. YTBEpPAUTb Npunaraemblin agMUHUCTPATUBHBLIA perfnamMeHT no npeaocTaBieHnto
MyHMUMNanbHON ycnyrn «[Jada nNMCbMEHHbIX pasbsACHEHWU HanoronnatenbLlimkam Mo
BOMpOCaM MpPUMEHEHUST HOPMATUBHLIX MPaBOBbIX akToB B MUPHOM CenbCKOM
noceneHnn HoBOHMKONaAEBCKOro MyHUUMNanNbHOro panoHa Bonrorpagckon obnactun o
MECTHbIX Hanorax n cbopax».

2. HacTosiluee noctaHoBneHWe BCTynaeT B CWUly CO [OHS €ero nognucaHust u
noanexuT oguumansHoMy o6HapoaoBaHMIO.
3. KoHTponb 3a UCNONHEHNeM HacCTOsILLEero NOCTaHOBMNEHNS OCTaBMsto 3a COGOM.

"maBa MupHoro
CEITbCKOro noceneHuns A.1O. KyponnuH



YTBEpXOeH NOCTaHOBMEHMEM
agMmuHucTpaunm MupHoro

CEeNbCKOro NoceneHus

HoBOHMKONaeBCKOro MyHMLMNANbLHOrO panoHa
Bonrorpagckon obnactu

ot "11"monsa 2022 r. Ne 32

AOMWHUCTPATUBHBIN pernamMmeHT

npeaocTaBneHNa MyHuLmnanbHOW ycnyrm «[Jada NMCbMEHHbIX pasbACHEHWUN
HanoronnartenbLMKkamM No BONpocam NpUMeHEeHNs HOPMaTUBHbIX NPaBOBbLIX akTOB B
MupHOM cenbckom noceneHnn HOBOHNKONAEBCKOro MyHULMNANbHOIo panoHa
Bonrorpagckoin obnactn o0 MeCTHbIX Hanorax n cbopax»

1. O6wme nonoxeHus

1.1. MNMpegmeT perynupoBaHus

HacTtoawun aAMUHUCTPATUBHbLIN perrnameHT yCTaHaBnmBaeT nopsgok
npegocTaBneHns  MyHuuunansHoW  ycnyrm  «[Jaya nNUCbMEHHbIX  pa3bsCHEHUN
HanoronnatenblmnKkamMm no BonNpocam MPUMEHEHUS HOPMAaTUBHBLIX NPAaBOBLIX aKTOB B
MupHOM cenbCckoM noceneHnm HOBOHMKONAEBCKOro  MyHMUMNANbHOrO  panoHa
Bonrorpagckon obnactu o MecTHbIX Hanorax u cbopax» (ganee — MyHuuunanbHas
ycnyra), cTaHgapTt npegocTaBneHus MYHULMMNanbHOM ycnyru, cocTas,
nocnefoBaTesNibHOCTb U CPOKU BbINOSTHEHUS aAMUHUCTPATMBHbBIX Npoueayp (AencTBui)
Nno NpefocTaBneHno MyHUUMNAanbHOM ycnyrn, TpeboBaHus K NOpsaKy UX BbINOSTHEHWUS,
dOpMbl KOHTPONA 3a WUCMOMHEHWEM aAMUHUCTPATUBHOIO pernamMeHTa, AocyaebHbIN
(BHecynebHbI) nopsidok obxanoBaHus pewweHun wn  gencteun  (besgencteuns)
agMuHUCTpaumm [lada NMCbMEHHbIX pa3bsCHEHUA HanoronnatensmMkam no Bonpocam
NPUMEHEHNA HOPMAaTMBHbLIX MPaBOBbIX akToB B MWPHOM CerbCKOM MnoceneHuun
HoBOHMKONAEBCKOro MyHUUMNANbLHOro paroHa Bonrorpagckon o6nactn O MeCTHbIX
Hanorax W cbopax, [JOSPKHOCTHbIX NUL,  agMuHUCTpaumm [dada nUCbMEHHbIX
pasbACHEHU HanoronnaTtenblwMkaMm MO BOMpocaM MPUMEHEHUs HOPMaTUBHbLIX
npaBoBblXx aktoB B  MwupHOM  cenbckom  noceneHun  HOBOHMKONaeBCKOro
MyHMUMNanbHOro panoHa Bonrorpagckon o6nactn 0 MeCTHbIX Hanorax u cbopax.

1.2. CBeaeHus o 3aaBUTENsSX

3aaBuUTENAMM Ha MNOMyYeHue MyHUUMNANbHOW YCNyrn ABRASIOTCA du3Myeckne u
topugudeckne nuvua  (3a UCKNIOYEHUMEM  FOCYAapCTBEHHbIX  OpraHoB U UX
TepputopuarnbHbIX OpraHoB, OPraHOB rOCyAapCTBEHHbIX BHEOIOMKETHbIX (POHAOB U KX
TeppuTopUuarbHbIX OpraHoB, OpraHOB MECTHOro camoynpasfeHusi), Npu3HaBaemble B
COOTBETCTBUU C Hanorosbim KoL EeKcoM Poccunckon depgepaumm
HanoronnarenbLlmKkamMy, HanoroBbIMM  areHtamu, J1mbo UX  YNONIHOMOYEHHbIE
npeactaButenu (ganee - 3agasuTenn).

1.3. MNMopsigok nHpopMmmnpoBaHusa 3asiBuTenen O NpegocTaBlieHUn MyHULMNAarIbHON

ycryru.
1.3.1. CBegeHnsa 0 MecTe HaxoXOeHUs!, KOHTaKTHbIX TefiedpoHax u rpacumke paboTsl
agMUHUCTpaumen MwupHoro CeribCKoro nocerneHuns HoBoHukonaesckoro

MYHMUMNANbHOIO  paroHa, OpraHu3auui, YyyacTBYWOLWMX B  NpeaocTaBreHum
MYHULMNAnbHOM YCMyrM, MHOFOYHKLMOHANBHOMO LeHTpa:



- agMuHucTpaumm  MwupHOro cenbCKOro noceneHmss  HOBOHMKOMAEBCKOro
MyHUUMNanbHOro parvoHa Bonrorpagckon ob6bnactun (ganee AgMUHUCTpauuMsl) npwm
NIMYHOM MM NUCbMEHHOM obpalleHnn no agpecy: 403907, Bonrorpagckas obnactb,
HoBoHuKonaeBckuin panoH, N.MupHbIn, yn.LiBeTouHas, 4.1

e-mail: sp_mirniy@mail.ru , unu no tenedoHam (884444 6-42-19, 8844444 6-41-
48).

AOMUHUCTPaAUMS OCYLLEeCTBNAET npueM 3asBUTENEN, KOHCYNbTUpOBaHME MO
BOMpocam NpeaocTaBneHust yCnyry, Bonpocam Bbl4ayn OOKYMEHTOB NO creayroLlemy
rpadouky:

noHegernbHUK — naTHMUA: 8.00 — 16.00, nepepbi: 12.00 — 13.00

cy660Ta, BOCKpeCceHbe — BbIXOOHbIE OHW.

- «®dununan no paboTte ¢ 3asBuTensmMn HoBoHMKONAEBCKOro paroHa Bonrorpagckom
obnactn NKY BO «M®Ly» (nanee — M®LL): npu nMYHOM unm nUCbMeHHOM obpalleHum
no agpecy: 403901, Bonrorpaackas obnactb, p.n. HoBoHukonaesckuu, noc. MN2C, a. 3.

TenedoH aupektopa MOLL: (84444) 6-97-26; TenedOH COTPYAHUKOB yYpexaeHus:
(84444) 6-98-32; anekTpoHHbIN agpec: mfc3420@yandex.ru .

M®Ll  ocyuwiecTBnsieT npuem 3asBUTENEN, KOHCYNbTUPOBaHME MO BOMNpPOCam
npegocTaBneHnsa ycrnyru, BONpocam Bbl4ayn JOKYMEHTOB MO criefyolemy rpaduky:

Mpadmk paboTel MOLL, ocywecTBNAOWEro NpMem 3asBuTtenen Ha npegocTaBreHme
yCnyru, a Takke KOHCynbTUpOBaHWE Mo BONpocam NpeaocTaBeHns yCryru:

MNonepenbHuk ¢ 8:00 go 19:00

BTopHuk ¢ 8:00 go 19:00

Cpepa ¢ 8:00 go 19:00

Yetsepr ¢ 8:00 go 19:00

MatHuya c 8:00 go 19:00

Cy66oTtac 9:00 go 14:00

MHpopmaumio 0 MecToHaxoxaeHun u rpadukax pabotel ML Takke MOXHO
Nnony4YnTb C UCMONb30BaHWEM rOCy4apCTBEHHOM MHOPMaLMOHHON cucTembl "EQnHbIN
nopTan cetn ueHTpoB n ogucos "Mou JokymeHTbl" (ML) Bonrorpagckon obnactn”
(http://mfc.volganet.ru).

1.3.2. WHpopmaumo o0 nopsgke npeaocTaBrieHUs  MyHULMNANbHOW  YCryru
3a8BUTENb MOXET MOMYyYnTb:

HenocpeacTBeHHO B AgMuHUCTpauun  (MHOPMAaUMOHHbIE  CTeHAbl, YCTHOEe
WHpopMmnpoBaHme Mo TenedoHy, a Takke Ha fMYHOM MpUeMe MyHUUMNanbHbIMU
cnyxawmmm AMUHUCTpaLn;

Nno no4yte, B TOM YMCIe 3NEKTPOHHOM (Sp_mirniy@mail.ru), B crnyyae nMCbMEHHOIo
obpalleHuns 3asaBuTens;

B ceTun WHTepHeT Ha odumumanbHoM cante AamuHuctpauumn ( mirny34.ru ), Ha
EouHoM nopTtane rocygapCTBEHHbIX W MyHUUMNANbHbIX — YCAyr, SBASOLWEMCS
denepanbHON rocygapCTBEHHOM MHAOPMALMOHHOM CUCTEMOM, obecneunBaroLen
npeaocTaBneHne rocyaapCTBEHHbIX M MyHULMNAmNbHBIX YCNYyr B 3NEKTPOHHON dhopme
(panee — EAuvHbIA  nopTan  roCygapCTBEHHbIX W MyHUUMNAmNbHbIX  YCRyr)
(www.gosuslugi.ru).

2. CtaHaapT npeaocTaBreHns MyHMUMnanbHON ycryru

2.1. HanmeHoBaHue MyHuuunanbHOW ycnyrn — «[lada NMCbMEHHbIX pa3bsCHEHUN
HarnoronnarensbLlmnKkamM no BOMNpocamM MPUMEHEHUS HOPMATUBHbLIX NPAaBOBLIX aKTOB B
MupHOM cenbckoM nocerieHMn  HOBOHMKONAEeBCKOro  MyHUUMMNANbLHOIO  panoHa
Bonrorpagckon o6nactm 0 MECTHbIX Hanorax n cbopax».

2.2. OpraHoM, nNpedoCTaBnSAWMM  MyHUMUMNANbHYKD — yCriyry, SIBNSeTcd
AOMUHUCTpaUmS.



2.3. PesynbTatom npefocTaBneHns MyHUUMNanbHOM yCnyrn aBnseTcs:

- MNCbMEHHOE pa3bACHEHME MO BOMpPOCaM MNPUMEHEHUA HOPMaTUBHbLIX MPaBOBbIX
akToB MupHOro cenbckoro noceneHna HOBOHMKONAEBCKOro MyHUUMMANbHOrO panoHa
Bonrorpagckon o6nactn 0 MeCcTHbIX Hanorax u cbopax;

- HanpaBneHue yBeOoOMMeHWs 06 OTkase B NPeaoCTaBfIEHUM MyHUUMNANbHOM
ycrnyru.

2.4. Cpok npefocTaBieHnst MyHUUMNanbHOWM YCyru.

[MncbmMeHHOe pasbAcHeHue Mo BOoMpocaMm MPUMEHEHUS HOPMAaTUBHBLIX NPaBOBbIX
aktoB MupHoOro cenbckoro noceneHnss HOBOHMKOMAEBCKOro MyHUUMNANbHOrO pavioHa
Bonrorpagckon obnactm o MeCTHbIX Hanorax wn cbopax npegocTaBnserca no
pesynbTatam pacCMOTPEHUA  COOTBETCTBYHOLLEro 3asiBfieHUss WU JOKYMEHTOB,
NpegyCMOTPEHHbIX MYHKTOM 2.6 HacToAWero aaMWHUCTPATUBHOIO perfiameHTa, He
nosgHee 4yem 4yepe3 2 Mecsua CO AHA MpeacTaBfeHUs OOKYMEHTOB 3asBUTENEM,
00683aHHOCTb MO NPeoCTaBEHMIO KOTOPbIX BO3MOXEHa Ha 3asiBUTENS.

B cnyvyae npeacraeneHus  3adBuTENneM  3asBfieHMs W [OOKYMEHTOB,
npeagyCMOTPEHHbIX NMYHKTOM 2.6 HacToSAWero agMMHUCTPATUBHOIO pernameHTa vepes
M®L| cpok npegocTtaBneHNa MyHULMMNANbLHOM YCNYru, NCYUCIISETCS CO OHA nepeaadn
AOKYMEHTOB B AOMUHUCTpaLNIO.

2.5. NpaBoBon ocHOBOW ANs NpeaoCTaBAeHNs MyHUUMNANbHOW YCIyrn SBMSOTCS
cneyoLwme HopMaTUBHbIE NPABOBLIE aKTbI:

depepanbHbin 3akoH oT 06 okTs6pa 2003 r. Ne 131-d3 «O6 obwmx npuHumMnax
opraHuMsauum MecTHoro camoynpaeneHuss B Poccurickon ®Pepepaunny» (CobpaHue
3akoHogartenoctBa Poccunckon depepauum, 06 oktadbpa 2003 r., Ne 40, crt. 3822,
«Poccunckasa raseta», 08 oktabps 2003 r., Ne 202, «[lapnameHTckasa raseta», 08
okTa6ps 2003 r., Ne 186);

depepanbHbin 3akoH OoT 02 mas 2006 r. Ne 59-03 «O nopsgke paccMOTpeHus
obpaluennn rpaxxgaH Poccurickon ®epepauunny» («Poccuiickaa razetay, 2006, Ne 95);

depepanbHbin 3akoH oT 27 nons 2006 r. Ne 152-d3 «O nepcoHanbHbIX OaHHbLIX»
(«Poccurickas raseta», 29.07.2006 Ne 165, 29 wmona 2006 r.,, «CobpaHue
3akoHogaTenbcTBa Poccunckon ®enepauuny, 31 nonsa 2006 r., Ne 31 (1 4.), cT. 3451,
«MapnameHTckas raszetar», Ne 126-127, 03 aBrycta 2006 r.);

®epepanbHbin 3akoH oT 09 depans 2009 r. Ne 8-d3 «O6 obecneyeHun goctyna K
WHpopMmauun o [eATenbHOCTU TOCY4apPCTBEHHbIX OpPraHoB M OpPraHoB MECTHOro
camoynpasneHusi» («Poccuiickaa raseta", Ne 25, 13 deBpana 2009 r., «CobpaHue
3akoHogartenobcTBa Poccunckon depepauum», 16 despana 2009 r., Ne 7, cT. 776,
«MapnameHTckas razetay, Ne 8, 13 — 19 ceBpans 2009 r.);

depepanbHbin  3akoH OT 27 uioHa 2010 r. Ne 210-®3 «O6 opraHusaumm
NpeaoCTaBnNeHNa  roCygapCTBEHHbIX W MyHuMumnanbHbiX — ycnyr»  (CobpaHue
3akoHogartenobctBa Poccuinckon depepaummn, 02 asrycta 2010 r., Ne31, ct. 4179,
«Poccuiickas razetay, 30 uons 2010 r., Ne 168);

depepanbHbIv 3akoH oT 06 anpens 2011 r. Ne 63-03 «O6 anekTpoHHOM Noanucu»
(«Poccunckas rasetar», 08 anpensa 2011 r. Ne 75);



noctaHoBneHune lNpasutensctBa Poccuinckon ®epepaumm ot 25 nioHa 2012 r. Ne
634 «O Bmaax 3NEKTPOHHOM MOAMUCKU, UCMONb30BaHWE KOTOPbIX OOMNycKaeTcs npu
obpaweHun 3a MofnyyYeHMeM T[OCYOAPCTBEHHbIX WM MyHMUMMANbHbIX  YCAYyr»
(«Poccunckas rasetar», 02 nona 2012 r. Ne 148);

noctaHosneHue lNpasutensctea Poccunckon depepaumm ot 25 asrycrta 2012 r. Ne
852 «O6 yTtBepxaeHun [MpaBuvn MCNONb30BaHUS YCWUIIEHHOW KBanuMuuMpoBaHHON
9NEKTPOHHOM nognucu npu  obpalleHnn 3a nosiydeHneM rocyaapCTBEHHbIX U
MyHMUMNANbHbIX YCNyr M O BHeCeHUM wusMmeHeHna B [lpaBuna paspaboTkm u
YyTBEPXOAEHUS aAMUHUCTPATMBHbBIX PEerfamMeHToB MNpefoCTaBeHUs rocyaapCTBEHHbIX
ycnyr»  («Poccuickas raseta», 31 aBrycta 2012 r., Ne 200, «CobpaHne
3akoHogaTenbcTBa Poccunckon ®Pegepaumm», 03 ceHtsabpa 2012 r., Ne 36, cT. 4903);

YctaB MwupHOro cenbckoro noceneHnss HOBOHMKOMIAaeBCKOro MyHUUUNArbHOro
panoHa Bonrorpagckon obnactu.

2.6. VicuepnbiBatoLnin nepeyeHb AOKYMEHTOB, HEOOX0AUMbIX AN NpeaocTaBreHns
MYHULMNANbHOW yCnyru:

2.6.1. WcuepnbiBaownm nepeyeHb [LOKYMEHTOB, KOTOpble 3asiBUTESNb [JOSKEH
npeacTaBUTb CaMOCTOATENBHO ANA NONyYeHUss MyHUUUNAnNsHOM YCIyru:

1) 3asiBreHune o] npegocTaBneHnn NMUCbMEHHbIX pa3bsiCHEHWI
HanoronnaTtenbLMKamM 1 HaroroBbIM areHTamMm no Bonpocam npuMeHeHNs HopMaTUBHbBIX
npaBoBbIX akToB MMPHOro cenbckoro noceneHns HoBOHMKOaeBCKOro MyHUUMNANbLHOMO
panoHa Bornrorpagckon obnactu 0 MecTHbIX Hanorax u cbopax (ganee — 3asiBrneHue)
no bopMe CornacHoO NPUITOXKEHUIO K HACTosALLEMY aAMUHUCTPATUBHOMY pernamMeHTy;

2) OOKYMEHT, yOOCTOBEPSIOLWNA JIMYHOCTb 3adABUTENS, SABMAIOLErocs U3n4eckum
nmuom, nnbo NMYHOCTL NpeacTaBUTENs (PM3MYECKOro UMK KPUANYECKOro nuua, u ero
Konus;

B cnyyae o6bpalwieHua 3asBuTens € UCMNONb30BaHMEM  WMH(OPMaLNOHHO-
TENEeKOMMYHUKAUNOHHON ceTn «WHTepHeT» K 3asiBneHuio B (popme 3NeKTPOHHOro
AOKYMEHTa rnpunaraeTcs Konusa AOKyMeHTa, YAOCTOBEPSIOWEro fIMYHOCTb 3asiBUTens
(NnpeacTaBuTend 3aaBuUTENS) B BUAE 3MEKTPOHHOrO obpasa Takoro 4OKyMEHTA.

MpencraBneHne AOaHHOIO AOKYyMeHTa He TpebyeTcss B crydae npeacTaBrieHust
3a8BneHnsa B popme 3MNeKTPOHHOro AOKYMEeHTa NocpeacTBOM OTMNPaBKM Yepes NUYHbIN
kabunHeT EAnHOro noprana rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCIYr, a Takke, ecnu
3asiBrieHve nNognucaHo yCUneHHon KBanmuunpoBaHHOW 3NEKTPOHHOW MOAMNUCHIO;

3) [OOKYMEHT, MOATBEPXAAKLWMA MNOSTHOMOYUSA MpeacTaBuTENs  3asBUTENs
(3asiBuTENEN) B Cnyyae, ecnv C 3asBrneHneM obpallaetcsa npeacraBuTesnb 3adaBUTENS
(3asBuTENEN), M €ro KOnuUs.

NpumepHasa dopma 3asiBNeHnss B 3feKTPOHHOWM  dopMe  pasMellaeTcd
YNONTHOMOYEHHbLIM OpraHoM Ha oduuManbHOM canTe YNOoSTHOMOYEHHOIO opraHa B CeTu
«MHTepHeT» (manee - odwuumanbHbiA CanWT) C BO3MOXHOCTbIO ero 6GecnnaTtHoro
KOMMpPOBaHUA.

2.6.2. WNcuepnbiBalowmi rnepeyvyeHb [OOKYMEHTOB, KOTOpble 3asdBUTENb Bnpase
npeacTaBnTb NO COBCTBEHHON MHUUMATUBE ANSA NONyYEeHUss MyHUUMNANbHOW YCIyTu:

1) BbIMMcKka un3 EAOMHOrO rocyaapcTBEHHOrO peecTpa  HPUANYECKUX §uy, O
topnandecKom nuue, SBNALLEMCS 3adaBUTENEM;



2) Bbinucka w3 EAMHOrO rocygapCcTBEHHOrO  peecTpa  MHAMBUAYarNbHbIX
npeanpuHumatenen o6  vHAMBMAYyanbHOM  NpeanpuvHMMarene,  SBMSHOLWEMCS
3asBuTenem.

B cnyyae ecnu 3asBuTenb He nNpeacTaBusl ykasaHHble JOKYMEHTbI (MHopmaunio)
No COBCTBEHHOW MHUUMATMBE, AaHHble OOKYMEHTbl (MHOPMaLMo) YyNONHOMOYEHHbIN
opraH CaMOCTOATENBHO 3anpaluvsaeT B pamkax MeXBeJOMCTBEHHOIO
NHJOPMAaLMOHHOIO B3aMMOAENCTBUSA.

2.6.3. 3agBneHne N OOKYMEHTbI, yKa3aHHble B NyHKTe 2.6.1., 2.6.2. HacTosLero
aAMWUHNCTPATUBHOIO pernamMeHTa, MoryT ObiTb npeacTaBrieHbl 3asBUTENAMM MO UX
BbIOOPY B YNOMHOMOYEHHbIN opraH nnn MOLL nuyHo, nnbo HanpaBneHbl NOCPEeACTBOM
MOYTOBOWM CBA3M Ha BGymakHOM HocuTene, nMbo npenctaBneHbl B YNOHOMOYEHHbIN
opraH B popme 3neKTpOHHOro [AOKyMeHTa no Bbibopy 3assutenda nuvbo nytem
3anoniHeHns  opmMbl  3anpoca, pas3MELLeHHOM Ha  oduumanbHOM  canTe
YNONMHOMOYEHHOIO opraHa B ceTu «W/HTepHeT», B TOM 4uCne C MCMNoSfib30BaHUEM
EouHoro noptana rocygapCTBEHHbIX W MyHUUMNANbHbIX  YCNYr, SBRSHOLErocs
denepanbHON rocygapCTBEHHONM MHGOPMALMOHHOM CcUCTEMOM, obecneynBaroLen
npeaocTaBneHne rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNYr B 9NEKTPOHHON dhopme
(Banee — EAvHbIN nopTan rocygapCTBEHHbIX U MYyHULMNAnNbHLIX ycrnyr), nmbo nytem
HanpaBfieHUs1 ANEKTPOHHOIO AOKYMEHTAa B YMOSIHOMOYEHHbIW OpraH Ha oduunanbHyo
3NEKTPOHHYIO MOYTY.

Mopaya pokymeHTOB 4Yepe3d MOL ocywectBnsetca B COOTBETCTBUM C
cornaweHneMm o B3auMOLEWCTBUM, 3aKniyeHHbIM mexgy MLl n ynonHomMoyeHHbIM
OpraHoM, C MOMEHTa BCTYMMEeHUs B CWUMYy COOTBETCTBYHOLLEro corfaweHna o
B3aMMOOENCTBUMN.

Konun  OOKYMEHTOB  OOJSDKHbI ObiITb  3aBepeHbl B YCT@HOBJIEHHOM
3aKoHO4AaTeNbCTBOM MOPSIAKE UMW NpeacTaBneHbl ¢ npeabsaBneHneM noaIMHHUKOB.

OTBETCTBEHHOCTb 3a [OCTOBEPHOCTb W MOMHOTY MpeAcTaBngeMblX CBEAEHUA U
AOKYMEHTOB, SABNSAIOLMNXCA OCHOBAHWEM 1151 NpefoCTaBNeHns MyHULMNANbHON yCnyru,
BO3NnaraeTcd Ha 3aaBuUTens.

2.6.4. AoDMnHUCTpauma He Brnipase TpeboBaTb OT 3asBUTENS:

1) npencrtaBneHns JOKYMEHTOB WU MHAOPMaUUM WU OCYLLECTBIEHUSA AENCTBUMN,
npeacTaBneHne Wnu OcCyLLeCTBEHWE KOTOPbIX He NpegyCMOTPEHO HOpMaTUBHbLIMU
NpaBOBbIMW aKTaMW, PperynupylowmMm OTHOLUEHUS, BO3HMKaKOLWMe B CBA3UM C
npegocTaBneHneM MyHUUUNAaNIbHbIX YCNYT;

2) npeacTtaBneHuMst OOKYMEHTOB W MHGOpMauuM, KOTOpble HaxogsaTca B
pacrnopsikeHUN  opraHa, nNPefdoCTaBMAOWEro  MyHUUMNANbHYK  YCAyry,  WHbIX
rocyJapCTBEHHbIX  OpraHosB, opraHoB MECTHOro camoynpasneHns nnbo
noaBeLOMCTBEHHbIX  FOCYAapCTBEHHbIM  OpraHaMm WKW  opraHam  MEeCTHOro
camoyrnpaBneHus opraHmM3aumin B COOTBETCTBUN C HOPMATUBHbLIMU MPaBOBbIMU akTamMu
Poccuiickon ®enepaunmn, HopmaTUBHBIMK NPaBOBbIMK akTaMu Bonrorpaackon obnactu,
MyHMUMNANbHbIMX NPaBOBbIMW akTaMu. 3asiBUTENb BrnpaBe NpPeacTaBUTb yKasaHHbIE
AOKYMEHTbI 1 MHopMaumio No CO6CTBEHHOW MHULMATUBE;

3) ocCywecCTBneHus OencTBuin, B TOM 4YMUCre COrflacoBaHuin, HeobXxoauMbIX Ans
Nony4YeHns: rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIYyr U CBA3aHHbIX C obpalleHnem B
WHblEe roCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOynpaBrieHusl, opraHu3auuu, 3a
NCKNIOYEHNEM MOMyvYeHUss ycnyr W MosflydeHusl [OOKYMEHTOB U WHopmauumu,



npegocTaBnAemMbiX B pesynbTaTe NpeaoCTaBNeHUs Takux YCNyr, BKITOYEHHbIX B
nepeyvHn, ykasaHHbole B Yactu 1 ctatbn 9 degepanbHoro 3akoHa ot 27 uiong 2010 r. Ne
210-03 «O6 opraHMsaumMm npegocTaBfieHUs rOCYOAPCTBEHHbIX M MYHUUMNANbHbIX
ycnyr» (ganee — ®egepanbHbin 3akoH Ne 210-93);

4) npeacTtaBreHUss  OOKYMEHTOB U WHopmauun, oTcyTctBue U (uUnu)
HeJOCTOBEPHOCTb KOTOPbIX HEe yKasblBanuCb Mpu NepBoHaYarbHOM OTKase B npueme
[OKYMEHTOB, HeobxoouMMblX AN NpefoCTaBfeHus MyHUuunanbHOW ycnyri, nubo B
npeaocTaBneHnn MyHULMNAaNbHON YCNyry, 3a UCKIIYEHNEM CrneayroLmnx cnyyaes:

- M3MeHeHuMe TpeboBaHWA HOPMAaTMBHbLIX MPaBOBbIX aKTOB, KacaloLUXcs
npeaocTaBnNeHNsa MyHULMNANbLHOM yCryru, nocne nepBoHavanbHON nogayvv 3asiBneHuns
0 NpefocTaBfeHNn MyHULMNANbHOW YCNYru;

- Hannume owmnboK B 3asiBNEeHMM O NpPefoCTaBfeHMUM MyHUUMNANbHOW YCIyrn u
AOKYMEHTax, MOA4aHHbIX 3asiBUTenemM mnocne nepBoHa4yanbHOro OTKasa B Mpueme
[OKYMEHTOB, HeobxoouMMbIX AN NpefoCTaBfeHus MyHUuunanbHOW ycnyri, nmbo B
npeaocTaBneHN MyHUUUNANbHOM YCAYrM U He BKIOYEHHbIX B NpeAcTaBfeHHbIN paHee
KOMMEKT AOKYMEHTOB;

- UCTeYeHne cpoka AeUCTBUS LOKYMEHTOB WM U3MEHeHue WHopMauun nocne
nepBOHaYanbHOro oTkasa B NpMemMe AOKYMEHTOB, HEOOXoaUMbIX ANs NpeaoCTaBneHus
MyHMUMNANbHON ycnyru, nnbo B NpegocTaBneHm MyHULMNAnNsHOM YCyru;

- BbISIBNIEHME OOKYMEHTanbHO MOATBEPXAEHHOro hakta (MpM3HaKoB) OLUIMGOYHOrO
UM NpoTUBOMNPABHOrO AenctBus (6e3genctBusl) LOOSMKHOCTHOIO nuua  opraHa,
nNpeaoCcTaBnALLIEro MyHUUMNANBHYIO YCNYry, MyHULMNANbHOMo cryxatero, paboTHWKa
MHOIO(OYHKLMOHANbHOIo LeHTpa npu nepBoHavyanbHOM OTKase B npuemMe AOKYMEHTOB,
Heobxo4MMbIX ONs NpefoCTaBeHna MyHUUunansHoOn ycnyru, nnbo B npegocTaBneHnm
MYHMUMNANbHOW yCRAyrn, O 4YemM B MNUCbMEHHOM BMAEe 3a NOAMNUCLIO PYKOBOAMTENS
opraHa, npeaocTaBnsaoLEro MYHULMNANbHYO ycnyry, pykoBoauTens
MHOIO(PYHKLMOHANbHOIo LeHTpa nNpu nepBoHavanbHOM OTKase B NpuemMe AOKYMEHTOB,
HeobxoouMMbIX ONs  NpegocTaBfeHnMs  MyHUUMNAnbHOWM  YCrnyru, yBEAOMMSieTCS
3a8BUTENb, @ TaKKe NPUHOCATCA U3BMHEHUS 3a AOCTaBNeHHble HeyaobcTea.

Mpn obpaweHun 3aaBuTens C 3asBNEHNEM B 3ANEKTPOHHOM pOopMe K 3asiBIIEHUIO
NPUKPENMAITCA 3NEKTPOHHbIE KOMUM  OOKYMEHTOB, YKasdaHHblX B MNyHKTe 2.6.1
HacToALLEero aAMUHUCTPATUBHOIO perfnameHTa.

2.7. VicyepnbiBaloWwnin nepeyeHb OCHOBaHWA ONHA OTKa3a B NpuemMe [OKYMEHTOB,
HeobxoaMMbIX ANa NpeaoCTaBNeHNA MyHULMNANbHOW YCAYTn.

3asBuTento HanpaensieTcs yBegoMneHne ob oTkase B MpuMeMe K pacCMOTPEHUIO
3asBNEeHNs B CrieqyroLwmnx cnyyasx:

1) 3asiBneHne n npunaraemble K HEMY OOKYMEHTbl HanpaBfeHbl C HapyLueHUEM
TpeOOBaHUN, YCTAHOBMEHHbIX MNyHKTamu 2.6.1. HacTosWwero agMUHUCTPATUBHOIMO
pernameHTa;

2) 3asBuUTENEeM He npeacTaBneHbl NUMOO npeacTtaBneHbl He B MOMIHOM obbeme
AOKYMEHTbI, yKasaHHble B NyHKTe 2.6.1. HacTosLWero agMUHUCTPATUBHOIO PernameHTa;

3) npu obpalleHnn 3a npefocTaBneHMeEM MYHULMNANbHOM YCAyrn B 3NEKTPOHHOM
dopme B pesynbraTte NMpoBEPKM YCUITEHHOW KBanuduuMpOBaHHOW noanvcu (ganee —
KBanuduumpoBaHHasi Nognuch) BbISIBNIEHO HECObOoAeHNe YyCTaHOBMNEHHbIX cTaTben 11
depepanbHoro 3akoHa oT 06.04.2011 r. Ne 63-®3 «O06 3MeKTpOHHOM NOANUCUY»
yCIioBUI1 MPU3HaHNA ee 0EeNCTBUTENTbHOCTU.



2.8. WcuepnbiBatowmm nepevYeHb  OCHOBaHMW  AOnNs NPMOCTaHOBSEHNS
npegocTaBneHns  MyHUUMNanbHOM  yCriyrm  wunaM  oTkasa B npegocTaBreHun
MYHULUUNANbHOW YCIyru.

2.8.1. OcHoBaHMA Ons NPUOCTaHOBEHNSA NPeoCTaBNeHUs MyHULMNANbLHOW YCIyrn
OTCYTCTBYOT.

2.8.2. WNcuepnbiBalOlLMN nepedeHb OCHOBaHMW OANA OTKasa B NpefoCTaBreHuun
MyHUUMNAaneHON ycnyrn «[laya nNMcbMeHHbIX PasbACHEHUW Hanoronsartesiblmkam Mo
BOMpPOCaM MNPUMEHEHNA HOPMATUBHbLIX NPaBOBbIX akToB B OKTAOGPLCKOM CEfbCKOM
noceneHnn OrnbXxoBCKOro pawnoHa Bonrorpagckon obrnact O MECTHbIX Hanorax wu
cbopax

OTkaz B npegocTaBreHn  MyHuuMnanbHon ycnyrm «[aya nMCbMEHHbIX
pasbACHEHU HanoronnaTtenblwmkaMm MO0 BOMpocaM MPUMEHEHUs HOPMaTUBHbLIX
npaBoBblx aktoB B OKTa6pbCKOM cenbckoM noceneHnn OrnbXOBCKOrO panoHa
Bonrorpagckon obnactn o MeCTHbIX Hanorax n cbopax gonyckaeTcs B cnyyae, ecrnu:

1) He npepocTaBreHne 3asiBUTENEM onpeneneHHbIX MyHKTOM 2.6.1. HacTosLwero
AOMWHUCTPATMBHOIO perfiameHTa AOKYMEHTOB, 00513aHHOCTb MO NpPeaoCTaBfEHUIO
KOTOPbIX BO3MOXEHa Ha 3asaBUTENS;

2) B 3adBMNEeHUN COAEPXKUTCHA 3anpoc O [Jade pasbsCHEHUW MO BOMNpocam
NPUMEHEHNSA MPaBOBbLIX aKTOB O Harnorax u cbopax, NPUHATUE KOTOPbIX HE BXOAUT B
KOMNEeTeHUMI0 OpraHoB MECTHOro camoynpasneHuss MupHOro cernbCKoro noceneHus
HoBoHMKONaeBCKOro MyHuumnaneHoOro pamnoHa Bonrorpagckon obnacty;

3) npeactaBuTeNeM He NpeacraBneHa oopMieHHas B YCTAaHOBNEHHOM MOpPsiAKe
[OBEPEHHOCTb Ha OCYLLECTBEHNE AENCTBUN.

2.9. lepedveHb ycnyr, HeobxoouMmbix U o0O0s3aTenbHbIX ANS NpeaocTaBneHus
MYHULMNANBHOW YCIyrn.

Mpn npepoctaBneHMn MyHULMNANBHOMW YCNYyrn npefoCTaBfeHne WHbIX YCnyr,
HeobxoauMbIX U 065a3aTeNbHbIX ANa NpeAoCTaBeHUss MyHULMNANbHOW YCAyrk, a Takke
ydyaCcTme WHbIX OpraHuM3aumin B NpPeaoCTaBfiEHUM  MYHUUMNANbHOW  YyCNyru He
npegycMOTPEHO.

2.10. MyHuuunaneHas ycnyra npegoctasnseTcs 6ecnnatHo.

2.11. MakcumanbHOe BpeMs OXuOaHus B odepeau npu nogadve 3asiBieHUs U npu
nonydeHun pesynbTata npegocTaBneHns MYyHUUMNANbHOM YCryrM CcocTaBnseT Ha
NNYHOM npueme rpaxgaH — He 6onee 20 MUHYT.

2.12. Cpok peructpaumm 3asiBfeHUss W npunaraeMblX K HeMy [OOKYMEHTOB
COCTaBnsieT:

- Ha NIMYHOM Npueme rpaxgaH — He 6onee 20 MUHYT;

- MpW NOCTYNSIEHUN 3asiBIEHNA U OOKYMEHTOB Mo nodte mnu 4vepes MOLl — He
bonee 3 gHen Co OHS NOCTYNSIEHUS B YNONTHOMOYEHHbI OpraH;

- MPY NOCTYNSEHUN 3asBNEHNSA B ANEKTPOHHOM hopme — 1 pabounin AeHb.

2.13. TpeboBaHusi K NOMELLEHUAM, B KOTOPbIX NPeAoCTaBNAeTca MyHUuunanbHas
ycriyra, K 3any oxugaHusi, MectaMm Ond 3arnofiHeHWsa 3asiBlieHU O npefocTaBfeHum
MYHMUMNANbHON YCnyrn, MHAPOPMALMOHHBIM CTeHAaM ¢ obpasuammn UX 3anosIHEHUS U
nepevYHeM AOKYMEHTOB, HEOOXOANMbIX AS1S NpeAoCTaBneHnsa MyHULMNanbHON YCryru, B
TOM 4mcne K obecneyeHuro AOCTYMHOCTU AN MHBaNMOOB YKa3aHHbIX OOBLEKTOB B
COOTBETCTBUM C 3akoHogaTenbcTtBoM Poccunckon degepaunm o counanbHOM 3awmrte
WHBaNMOoOB.



2.13.1. TpeboBaHUs K NOMeELLEHUAM, B KOTOPbIX NPeaocTaBNaAeTcs MyHMumMnanbHas
ycnyra.

MomeweHnss, B  KOTOpbIX  MNpefoCTaBnAeTcs  MyHUUunanbHas  ycnyra,
obecneuymnBatoTca HeobOXoaUMbIMKM NSt NPEOOCTaBEHUST MYHULMNANbHOW  YCryrn
obopyaoBaHMeM (KOMMbloTEPaMK, CpeacTBamMu CBS3W, OPITEXHMKOWN), KaHUEeNspCKUMM
NPVHAANEXHOCTAMU, MHAPOPMAaLUMOHHLIMU U CMPaBOYHbIMU MaTepuanamu, HarnsgHom
MHopMaumnen, CTynbsMU N CToNamm).

[MomeLlLeHns YNONMHOMOYEHHOIo opraHa AOMMKHbl COOTBETCTBOBATb CaHUTaPHbLIM
npasunam CI1  2.2.3670-20 «CaHuTapHO-anngeMmmoriornyeckne TpeboBaHus K
YyCroBusIM Tpyaa», YTBEPXOEHHbIM MOCTaHoBMeHneM [naBHOro rocyaapCTBEHHOro
caHuTapHoro Bpada Poccuinckon ®epgepaummn ot 02.12.2020 Ne 40, u ObiTb
obopyaoBaHbl cpeacTBaMmn NoXapoTyLLEHMS.

Bxoa v BbIxoa 13 nomeleHnn obopyayoTca COOTBETCTBYHOLMMN YKa3aTensamu.

Bxog B ynosIHOMOYEHHbIN oOpraH obopyayetcs WHAOPMAUWOHHOM Tabnuykomn
(BblBECKOM), coaepawen WHPOpMaUUKD O HAMMEHOBAHWW, MECTE HaXOXAEHUs W
pexnme paboThl.

KabuHeTbl obopyayroTca MHOPMaLNOHHON Tabnuykon (BbIBECKOW), coAepKallen
WHOPMAUMIO O  HaMMEHOBaHUM  YMOMIHOMOYEHHOrO0  opraHa  (CTPYKTYPHOro
nogpasgeneHust), oCyLWeCcTBSOLWEro NnpegocTaBneHne MyHULMnansHOM yCnyru.

2.13.2. TpeboBaHWs K MeCTaM OXUAAHUSA.

Mecta oxugaHna [JOSKHbl COOTBETCTBOBAaTb KOMCOPTHBIM  YCNOBUAM  AJ1S
3aaBuUTENEen U ONTUManbHbIM YCrOBUAM paboTbl CNeunanucToB YMNOSTHOMOYEHHOMO
opraHa.

MecTa oxugaHusa SOomkHbl 6biTb 060pyAOBaHbI CTYNbAMU, KPECENbHBIMU CEKLUSMMU,
CKaMbsIMU.

2.13.3. TpeboBaHus kK MecTam Npuema 3asBuUTENEN.

Mpuem 3aaBuTENEn OCyLECTBASETCSA B CneunarnbHO BblAeNEHHbIX NS 3TUX Lenen
nomMeLLeHnsX.

Kaxgoe pabodee MecTo cneumanuctoB YNOSITHOMOYEHHOrO OopraHa AOSMPKHO ObiTb
obopynoBaHO MepcoHanbHbIM  KOMMNBIOTEPOM C  BO3MOXHOCTbIO — AocTyna K
HeobxooMMbIM  MHOPMaUMOHHBIM 6a3aM [aHHbIX, MevyaTallWmM W KONUPYHOLLUM
yCTPOWCTBaM.

Mpn opraHusauumn paboumx MecT AofmkHa ObiTb NpeaycMoTpeHa BO3MOXHOCTb
cBobO4HOro BXxo4a v BbIXxo4a CneunanucToB YNOSTHOMOYEHHOrO opraHa n3 nomeLleHns
npwv HEOBXOOUMOCTM.

Mecta cpgaum U1 NONyyYeHUs OOKYMEHTOB  3asBUTEnsMn, Mecta [Ons
NHPOPMUPOBAHNA  3asiBUTENEN W 3anOfiHEHUSI  HEOBXOOUMbIX  OOKYMEHTOB
obopyaytoTcs cTynbaMu (Kpecnamm) u ctonamu n obecnevmBaroTcs nucyen Gymarom u
NMMCbMEHHbBIMW NPUHAANEXHOCTAMM.

2.13.4. TpeboBaHUA K MIHPOPMALMOHHBIM CTEHAAM.

B nomelleHnsix ynonHOMOYEHHOro opraHa, npeaHasHadeHHbix ana paboTtbl C
3aaBUTENaAMK,  pasMewarnTcs  MHPOPMauMOHHbIE  CTeHAbl, obecneuyvBatomne
nosly4yeHme nHpopmaumm o npegocTaBieHMM MyHULMNANbLHON YCIyri.

Ha nHdopmaunoHHbIX cTeHgax, oduumnanbHOM cauTe YNoSIHOMOYEHHOro opraHa
pasmeLlaTcsa cregylowme NHPopMaUNOHHbIE MaTepuarnsi:



N3BNeYeHnsa 13 3aKkoHOAATENbHbIX U HOPMATUBHbLIX NPABOBLIX aKTOB, COAEpPXaLunX
HOPMbI, perynupyroLine AesTenbHOCTb MO UCMOMHEHNIO MyHULMNANbHOW YCINYIu;

TEKCT HacTosLLEero agMMHUCTPaATUBHOIO pernameHTa;

MHopMaUnsa o0 NopsaLKe UCNONHEHUS MyHULMMNANBHOW YCNYTu;

nepeyYyeHb [AOKYMEHTOB, HeobxoauMmbiX ONA NpefoCcTaBfeHuss MyHULMNanbHOM
yCcnyru;

dopMbl U 06pa3ubl JOKYMEHTOB A9 3anOfIHEHUS;

CBeJEHNs O MecTe HaxoXAeHus u rpaduke paboTbl YNOMHOMOYEHHOIO opraHa u
MoLL;

crpaBOYHble TeneOoHbl;

agpeca 3f1IeKTPOHHOM NoYThl 1 agpeca VIHTepHeT-canToB;

MHpopmaumnsa 0 MecTe NUYHOIo Npuema, a Takke 06 yCTaHOBMEHHbIX AN FINYHOMO
npuemMa gHAX 1 yacax.

Mpn wn3MeHeHMn wuHGOPMaAUUM NO  UCMOSIHEHUIO  MYHUUMMNASIbHOM  YCIyru
OCYLLLeCTBNAETCA ee nepuoanyeckoe o6HOBNEHNE.

BusyanbHada, TekctoBas W MynbTUMeAUMHAA  MHGOPMaumMa O  nopsgke
npeaocTaBneHna MyHUUUNANbLHOM yCryrn pasMmeLLaeTcs Ha UHOPMaLNOHHOM CTeHae
UM UHOPMAUNOHHOM TepMmuHane (ycTaHaBnuBaeTcs B YOOOHOM [Ans rpaxaaH
mMecTe), Ha EguvHOM nopTtane rocygapCTBEHHbIX UM MyHUUMMAnbHbIX — YCryr
(www.gosuslugi.ru), a Takke Ha ouumMansHOM canTe ynosTHOMOYEHHOro opraHa (agpec
caunta mirny34.ru ).

OdopmneHne Bn3yanbHOW, TEKCTOBOWN N MyNbTUMEANNHON MHGOPMaLUK O NOpsiAKe
npeaocTaBneHna MyHUUUNANbHOW YCNyrM OOSPKHO COOTBETCTBOBATb ONTUMAlIbHOMY
3pUTESNIbHOMY M CITyXOBOMY BOCMPUSTUIO 3TOW MHbOpMaLnn rpaxgaHamu.

2.13.5. TpeboBaHus k obecneyeHMdo  OOCTYMHOCTU  NpefocTaBfeHus
MYHMLUMNANbHOW yCnyru Ans MHBanuaos.

B uenax obecnevyeHnsa ycrnoBui LOCTYMHOCTU AN MHBANUAOB MYyHULMMANbHOM
yCryrn SOSMKHO OblTb o6ecneveHo:

- OKasaHue cneuuanucTamm MNOMOLLUM WHBanuMaam B MNocagke B TPaHCMOPTHOEe
Cpeacteso WM BbiCadKe W3  Hero nepej BXOAOM B MNOMELLEHUS, B KOTOPbIX
npeaocTaBnAeTca MyHuuMnanbHaa ycnyra, B TOM 4YuCfe C UCNOoSib30BaHMEM Kpecna-
KOMSACKK;

- 6ecnpensiTCTBEHHbIN BXOA4 MHBaNMAo0B B NOMELLEHNE U BbIXOA U3 HETO;

- BO3MOXHOCTb CaMOCTOATEIIbHOMo MNepeaBmXXeHUss WHBaNuAOB MO TeppuTopumn
opraHuMsauumn, NOMeLLLEHNS, B KOTOPbIX OKa3blBaeTCs MyHULUMNanbHas ycnyra;

- COMpOBOXOEHME NHBaNMOoB, MMEKLMX CTOMKME pacCTPOMCTBA (PYHKUUM 3pEHUSN
N CaMOCTOSATENBHOIO MNepeaBMKEHNA, W OKasaHue UM MOMOLKM Ha Tepputopun
opraHmMsauumn, NOMeLLEHNS, B KOTOPbIX OKa3blBaeTCs MyHULUMNanbHas ycnyra;

- Hagnexawee pasmewleHne obopyooBaHus W HocuTenem uMHdopmaumu,
Heobxooumbix AOnsa obecneyeHns 6GecnpenAaTCTBEHHOroO AOCTyna WHBanNWaoB B
NOMELLEHNS U K yCriyram, C y4eTOM OrpaHUYeHUN UX XU3HEeOEeATENbHOCTY;

- aybnupoBaHue HeobxoouMMOW AONs WHBaANMOOB 3BYKOBOW W 3pUTENbHOM
WHOPMaUUK, a TakkKe Haanucen, 3HAKOB M MHOW TEKCTOBOM U rpadudeckoun
MHopMaLnK 3HaKaMu, BbINMOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM bpanns;

- Aonyck cypaonepesoaynka n TudrnocypaonepeBoyuvmka;



- gonyck cobaku-npoBOAHMKA MPU HanuMyuum OOKYMeHTa, MOATBepXaalwero ee
cneymanbHoe oby4YyeHne 1 Bbi4aHHOTO Mo hopme M B NopsaaKe, KOTopble onpeaensaTca
deeparnbHbIM OpraHoOM MWCMOSTHUTENBHOM BracTu, OCYLLECTBNAWUM (yHKUUKM no
BblpaboTKe M peanu3auuMuM rocyaapCTBEHHOW MOSIUTUKM U HOPMAaTMBHO-MPaBOBOMY
perynmpoBaHuio B cpepe coumanbHON 3aluTbl HaceneHus;

- npegocTaBneHne npu HeobxoaAMMOCTU YCNyrM No MecTy XUTenbCTBa MHBanuaa
NN B OUCTAHLMOHHOM pPEXUME;

- OKasaHuve creuvanucTtamum WHOM HeobxoaMMOW MOMOLWM WHBanNugam B
npeogoneHnn 6apbepos, NPENATCTBYIOLNX NONYYEHUO UMW YCIyr HapaBHe C ApYruMu
niuugamn.

2.14. lNokasaTensiMn OOCTYNHOCTU U KayecTBa MyHUUMMNANbHOW YCNyru siBMsOTCA
npegocTaBneHne  MyHuUMNanbHOW  yCrnyru WM OCyLeCTBIieHWe  OTAerNbHbIX
aAMUHUCTPATUBHBIX Npoueayp B 3MEKTPOHHOM opme, nosiydeHne 3asiBUTenem
MHpopMauun o xode NpefocTaBfieHUs MYHULMNANbHOM YCIYrM C MUCMNOfb30BaHUEM
cpencts TenedOHHON CBA3W, 3NIEKTPOHHOIO WMHAOPMUPOBAHUSA, COBMOOEHME CPOKOB
npeaocTaBneHna MyHULMNAanbHON YCryru, OTCYTCTBUE Xanob n npeTeH3nin co CTOPOHDI
3aaBuUTeENs, a Takke cyaebHbIX akTOB O NMPU3HAHMM HE3aKOHHbIMU peLUeHnn, OeNCTBUA
(6e3nencTBms) YNONMHOMOYEHHOIO oOpraHa W OOSMKHOCTHBIX NUL  YNOSTHOMOYEHHOrO
opraHa.

2.15. WHble TpeboBaHuMss, B TOM u4ucne yduTbiBawwwmMe 0OCOBEHHOCTH
npenocTaBneHns MyHULMNanbHbIX YCNyr B 351IeKTpoHHOM coopme n MOLL.

OcobeHHOCTN OCyLlecTBNEHNA OTAeNbHbIX agMUHUCTPATUMBHBLIX Mpoueayp B
3IeKTPOHHOM opMe U NpedocTaBneHns MyHuuMnanbHOM ycnyrm depes MOL
yCTaHOBMEHbI B pasgene 3 HacTosLWero agMUHUCTPATUBHOIO pernameHTa.

3. CocrtaB, nocrneaoBaTerlbHOCTb M CPOKM BbINOMHEHUS aAMUHUCTPATUBHbLIX Npoueayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHMS!, B TOM YMCIEe 0COBEHHOCTUN BbINONHEHUS
aAMUHUCTPATMBHbIX NPOLEAYp B ANEKTPOHHOW hopMe, a Takke 0COBEHHOCTH
BbIMNOSTHEHUS aAMUHUCTPATUBHbIX NpoLeAyp B MHOTOMYHKLUMOHAaMNbHbIX LieHTpax

3.1. lNpepocrtaBneHne MyHUUUNANbLHOM YCNyrn BKIOYaeT B cebsa cnegywowme
aAMUHUCTPaTUBHbIE Npouenypsbl:

1) npuem un perucTpaums 3asiBfieHNs, B TOM Yucne, NOCTYNUBLLENO B 3NIEKTPOHHON
dopme 1 npunaraembiX K HEMY JOKYMEHTOB MO0 OTKa3 B NpueMe 3asiBNeHus;

2) dopMMpoBaHME W HanpasfieHWe MeXBEAOMCTBEHHbIX 3anpoCOB AOKYMEHTOB
(MHOopMaumK), HeOBXOAMMBIX A5 PACCMOTPEHNS 3asBNEHUS;

3) paccMoTpeHmne 3aaBNEHNS, MPUHATUE PELLEHUS MO UTOraM PacCMOTPEHMS.

YkasaHHble agMUHUCTPaTMBHbIE Npoueaypbl OCYLLEeCTBNATCH B npeaenax CpoKoB,
YCTaHOBJIEHHbIX HACTOSLLMM aAMUHUCTPATUBHBIM perfnameHToM.

3.1. MNpurem un perucTpaums 3asiBfieHns, B TOM Yncne, NOCTYNUBLLErO B 3N1IEKTPOHHOM
dopme 1 npunaraembix K HEMY JOKYMEHTOB MO0 0TKa3 B NpueMe 3asBreHus.

3.1.1. OcHoBaHveM Ans Hayana agMUHUCTPATUBHOW npoueaypbl  SBRsieTcH
NOCTynfieHne B YMNOMHOMOYEHHbIN OpraH 3asiBNeHus W npuraraemblX K Hemy
AOKYMEHTOB, MpeayCMOTPEHHbIX MyHKTOM 2.6.1. HacToswero agMWHUCTPaTUBHOIO
pernameHTa Ha JnUYHOM npueme, depe3 MOL, noytoBbLIM OTnNpaBneHneMm, B



3S1IeKTPOHHOM hopMe UnNu C ncnonb3oBaHMeM EaoMHOro noprtana rocyaapCTBEHHbIX W
MYHUUUNAIbHBIX YCAYT.

B cnyyae nonyyeHusa 3aasneHusa cotpygHmkom MLl nv obecneumBaeTcsa npmvem u
nepefaya [[aHHOrO 3asiBfieHNUA B YMNOSMIHOMOYEHHbIM OpraH He no3gHee [JHA,
cnegyoulero 3a gHem ero npvema 8 ML,

3.1.2. lpvem 3aaBrneHna 1 npunaraeMblX K HeMy [OOKYMEHTOB OCYyLUeCTBnAeT
AOIMKHOCTHOE NULIO YNOSTHOMOYEHHOro opraHa, OTBETCTBEHHOEe 3a npefocTaBfieHune
MYHMLMNANbHON YCnyriu.

3.1.3. MNpun nn4yHoMm obpalleHnn 3aasutensa NMbo NOCTyNNeHMn 3asiBIEHNS NO NoYTe
AOSDKHOCTHOE NULO YNOSTHOMOYEHHOro OpraHa, OTBETCTBEHHOE 3a npefocTaBrieHue
MYHUUUNANbHOW YCINYrn, NpoBepsieT KOMMNIIEKTHOCTb NpeaCTaBNeHHOro B COOTBETCTBUN
C MYHKTOM 2.6.1. HacTosWero agMUHUCTPATUBHOIO perfiameHTa naketa JOKYMEHTOB.

B cnyyae ecnu 3asBneHue v npunaraemble K HEMY OOKYMEHTbl HamnpaBfeHbl C
HapyweHnem  TpeboBaHW,  YCTAHOBMEHHbIX  MNyHKTamu  2.6.1.  HaCToOsLIEro
aAMWHUCTPATUBHOIO  pernamMeHTa, 3asgBuUTeneM He  npeacrtasrieHbl,  nnbo
npeacraBneHbl He B MOMHOM OObeMe [OOKYMEHTbl, yKasdaHHble B MyHKkTe 2.6.1.
HacTosLLero agMMHUCTPATMBHOIO perfiaMeHTa, JOSPKHOCTHOE NULO YNONTHOMOYEHHOIo
opraHa, OTBETCTBEHHOe 3a MpefoCTaBfeHne MyHuUUMNanbHOM YCNyrn, BpyyaeT
(HanpaBngaeT) 3a9BUTENO MOTUBUPOBAHHOE NMCbMO 006 OTKase B Npueme LOKYMEHTOB C
yKkazaHMemM OCHOBaHUW OTKasa W pasbACHEHMEM BO3MOXHOCTM obpaTuTbCca 3a
npegocTaBNeHneM MyHUMUMNANbLHOW YCNyrm nocre YCTpaHeHUss COOTBETCTBYHOLLMX
HeJOCTaTKOB.

3.1.4. lpn NOCTyNneHnn 3asiBNEHUs B 3IEKTPOHHOM bOpMe AOSHKHOCTHOE InLo
YNONMHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MpedoCTaBNeHne MyHUuMnanbHOW
ycnyru, B TedeHne 1 paboyero AHsS ¢ MOMEHTa ero permcrpauumn npoBOAUT npouenypy
NPOBEPKU LENCTBUTESNTIbHOCTU KBanuMUUMPOBAHHOM NOAMUCKA, C WUCMNOSIb30BaHUEM
KOTOPOW NoAnuMcaHo 3asBrieHue (NakeT ANEeKTPOHHbIX AOKYMEHTOB) O NpeaocTaBiieHnn
MYHUUMNANbHOM YCIyrn, npegycMmaTpuBalolLlyo MpPOBEpKYy CobnogeHus ycrnosun,
yKkasaHHbIX B cTtatbe 11 ®epepanbHoro 3akoHa oT 06.04.2011 r. Ne 63-®3 «O6
3NEKTPOHHOM NOAMNNCKY.

B cnyyae ecnu B peaynbTtarte MNpoOBEPKM KBanuduuMpoBaHHOW noanucu Oyaet
BbISIBNEHO HeCOBMNoAeHNe YCTaHOBIEHHbIX YCNOBUI NPU3HAHUSA ee AeACTBUTENbHOCTH,
YNONTHOMOYEHHbIN OpraH B TeYeHue Tpex OHeN CO OHS 3aBepLUeHUs NpoBeeHna Takou
NPOBEPKN MPUHMMAET pelleHne o6 OTka3e B MpUMeMe K PacCMOTPEHUIO 3asiBNEHUS U
HanpasnseT 3asaBUTENO yBeAOMSeHMe 00 3TOM B 3NEKTPOHHOM hOpMe C yKasaHueM
nNyHKTOB cTatbk 11 ®enepanbHoro 3akoHa o1 06.04.2011 r. Ne 63-d3 «O6 aneKkTpoHHON
nognucu», KOTOpble MOCAYXWUIN OCHOBaHMEM AN MPUHATUSA YKa3aHHOrO peLleHus.
Takoe yBegomneHne nognucbiBaeTca KBanuduUMpoBaHHOM MOAMUCBID pPyKoBOAUTENS
YNONITHOMOYEHHOIO OpraHa WM YMNOfIHOMOYEHHOrO WM  OOSDKHOCTHOrO nuvua u
HanpasnseTcs N0 agpecy dNEeKTPOHHOW NOYThl 3adABUTENs NMBO B ero Nn4YHbIN KabnHeT
B dhedepanbHON rocydapCTBEHHOM WHAOPMaUMOHHOM cucteMe «EAuHbIMG nopTan
rocy4apCTBEHHbIX U MyHUUUNANbHbIX YCAYT (PYHKLMIA)».

3.1.5. lpn oOTCyTCTBMM OCHOBaHWW AONs OTKasa B MpuMeMe [OOKYMEHTOB,
YCTAQHOBMEHHbIX MYHKTOM 2.7. HaCcTosILlero aAMWHUCTPaATUBHOIO perfnameHTa,
AOIMKHOCTHOE NULO YNOSTHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a npefocTaBrieHue



MYHMUMNANbHOW YCNyru, NpMHUMaeT U perucTpupyeT 3asBreHve C npunaraemMbiMu K
HeMy JOKYMEHTaMu.

3.1.6. [JO/MKHOCTHOE NMUO YNOSTHOMOYEHHOrO opraHa, npuHMMmarolee 3asiBrieHue,
3aBepseT Takke KoMy AOKYMEHTOB, NpeAcTaBeHHbIX 3aaBUTeNeM B NOANMHHUKE.

3.1.7. TllonyyeHne 3asBneHNAa W npunaraeMmblx K HeMy [OOKYMEHTOB
noaTBepxaaeTca  YNOfHOMOYEHHbIM  OpraHoM nyTeM  Bbldayn  (HanpaBneHwus)
3a8BUTENO PACMNCKN B MOMYyYEHUN JOKYMEHTOB.

Mony4eHue 3aaBneHust B (popme 3NEeKTPOHHOro AOKYMEHTa U npunaraembix K Hemy
AOKYMEHTOB MOATBEPXAAeTCA YMNOMIHOMOYEHHbIM OpraHoM MyTeM HanpaBneHus
3asBUTEN0  yBEOOMSIEHUS, coAepXallero BXOOAWUW perucTpaumoHHbIi  HOMep
3asBreHns, gaty noslyYeHuUsl YNOfIHOMOYEHHbIM OpraHoOM YKa3aHHOro 3asiBfieHnsa u
npunaraembiX K Hemy [OOKYMEHTOB, a Takke nepeyeHb HauMeHoBaHun pannos,
npeacraBneHHbIX B (OpMe 3MEeKTPOHHbIX JOKYMEHTOB, C Yka3daHueM ux obbema (ganee
- yBeAOMIIEHME O NOJSTYYEHUN 3aABMEHNUS).

3.1.8. MakcumarnbHbIN CPOK UCNONHEHUS aMUHUCTPATMBHOWN NpoLuenypsb!:

- Ha NIMYHOM Npueme rpaxgaH — He 6onee 20 MUHYT;

- NpU NOCTYNMEHUN 3aaBfEHNA N OOKYMEHTOB Mo noyte unun depesd MOLl — He
bonee 3 gHen Co OHS NOCTYNSIEHUS B YNONTHOMOYEHHbIA OpraH;

- NpY NOCTYNMEHUN 3aaBIIEHUS B ANEKTPOHHON dhopme — 1 pabounii AeHsb;

- BpyYeHue (HanpasreHne) MOTMBMPOBaAHHOIO nNMcbMa o6 OTKkase B npueme
OOKYMEHTOB B Cllydae, ecnu 3asBfieHne W npunaraemble K Hemy [OOKYMEHTbI
HanpaBfieHbl C HapyweHuem TpeboBaHWMA, YCTAHOBMEHHbLIX MyHKTamu 2.6.1.
HacToSLLEero aAMUHUCTPATUBHOIO perrameHTa, 3asiBuTenemM He npeacrasrieHbl, NiMbo
npeacraBneHbl He B MOMHOM OObeMe [OOKYMEHTbl, yKas3aHHble B MyHKTe 2.6.1.
HacTosLWero agMWHUCTPATUBHOIO perfameHTa, BbINOMHATCA B O€Hb MNOCTYMMEHUs
3a8BNeHNs 1 npunaraemMbix K HeMy JOKYMEHTOB.

YBegomneHne o6 oTkase B MNpueMe K pacCMOTPEHUIO 3asiBfieHUsl, B Cry4vae
BbIIBIEHNA B XO4e MpOBEepKkM  KBanuuuupoBaHHOM  NOAMUCKU  3aaBUTENS
HecobONIaAeHNa  YCTAHOBIIEHHbIX  YCMOBUA  MPU3HAHUA ee  OeNCTBUTENbHOCTU
HanpasnsieTcs B TeyeHne 3 AHEN CO OHS 3aBepLUEeHNs NpoBeaeHUsT Takon NPOBEPKU.

3.1.9. Pe3ynbTatoM MCNOMNHEHUS aAMUHUCTPATMBHOW NpoLenypbl ABMSETCA Npuem
N perncTpaumnsa sasiBneHns nnubo HanpaeneHue yBegomrieHus o6 oTkase B npuveme K
pacCMOTPEHUIO  3asiBfieHUsl, MO OCHOBaHWSAM, YCTAHOBIEHHbIM MyHKTOM 2.7.
HacTosLero agMMHUCTPaTMBHOIO pernamMeHTa.

3.2. dopmnpoBaHMe M HanpasBfieHMe MEXBEOOMCTBEHHbIX 3aMpOCOB AOKYMEHTOB
(MHbopMaumn), HeobXoANMbIX AN PACCMOTPEHNSA 3aABNEHUS.

3.2.1. OcHoBaHMeM ANs Hayana agMWHUCTPATUBHOW npoueaypbl  SBnsieTcs
nosly4eHne [AOSMKHOCTHLIM JfIMLOM  YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a
npegocTaBneHne  MyHUUMNanbHOW  YCryru, MNPUHATOrO U 3aperncTpupoBaHHOIO
3a8BreHnss U rnpunaraeMblx K Hemy [OOKYMEHTOB B Criydyae, ecnu 3adBuTenem no
coBCTBEHHON MHUUMATUBE He ObINn NpeacTaBfeHbl AOKYMEHTbI, YKa3aHHble B MyHKTE
2.6.2. HacToALWEro aaMMHUCTPATUBHOIO perfameHTa.

B cnyyae ecnu 3asBuTENEM CaMOCTOATENbHO NpPeAcTaBfieHbl BCE AOKYMEHTHI,
HeobxoguMMble ONs NpefocTaBrneHuss MYHUUMNAnbHOW YCNyrM 1M B pacrnopsXeHuu
YrNOMMHOMOYEHHOINO OpraHa WuMmeeTcs BCA MHopMauus, Heobxooumas pnnsa ee
npeaocTaBneHns, AOMKHOCTHOE NUUO YNOSIHOMOYEHHOro OpraHa, OTBETCTBEHHOe 3a



npegocTaBneHne MyHUUMNanbHOW YCryrn, nepexoauT K WCMOMHEHW crnefyoLlen
afMUHUCTPATUBHOW npoueaypbl, NpeaycMOTPEHHOMW HaCTOAWMM aAMUHUCTPATUBHBIM
perrnaMmeHToM.

3.2.2. Ecnn pokymeHTbl (MH(popmMaumda), nNpeayCMOTPEHHblE MNYHKTOM 2.6.2.
HacTosWero agAMUHUCTPATUBHOIO  perflaMeHTa, KoTopble 3asiBUTenb  Brpase
npeacTaBuTb No cOBCTBEHHON MHUUMATUBE, He Oblny NpeacTaBneHbl 3asgBUTenemM unm
YrNOMHOMOYEHHOMY OpraHy Ang npefocTtaBneHus MyHUUMnanbHon ycnyrn Heobxogmma
AONOnHUTENbHas WHMoOpMaunsa, [AOMKHOCTHOE NULO  YNOSIHOMOYEHHOro  OpraHa,
OTBETCTBEHHOE 3a NpefoCTaBfneHne MyHUUMManbHOW YCNyru, roTOBUT W Hanpasnset
MEeXBEJOMCTBEHHbIE 3anpocbl B OpraHbl, B PacrnopsiKEeHUN KOTOPbIX HaxoAsTcA
yKasaHHble JOKYMEHTbI 1 HGOpMaUus.

3.2.3. MakcumarnbHbIl CPOK MCMNOSIHEHUS aAMWHUCTPATUBHOW npoueaypbl — 3
paboynx AHA CO AHA OKOHYaHUs rnpvema AOKYMEHTOB U pernctpaumm 3asaBreHuns.

3.2.4. Pe3ynbTatoM WCMONHEHNA aAMMUHUCTPATUBHOW nNpouenypbl SABMSETCS
opMMpOBaHNE W  HanpaBfeHne MeXBEAOMCTBEHHbIX 3anpocoB  [JOKYMEHTOB
(vHbopmaumn), HeobXoaANMbIX AN PACCMOTPEHUS 3aABNEHUS.

3.3. PaccmoTpeHune 3asiBneHust, NpUHATUE peLleHust Mo nToram pacCMOTPEHUS.

3.3.1. OcHoBaHMeM Ona Hayana BbINOSIHEHUA aAMUHUCTPATMBHOM npoueaypbl
ABMSETCA NoNyYyeHne AOSHKHOCTHbLIM NIULLOM YNOIHOMOYEHHOro opraHa, OTBETCTBEHHbIM
3a npefocTaBfieHMe MyHUUMNAnbHOMW YCnyri, BCeX [LOKYMEHTOB (MHopmaumn),
HeobXxoauMbIX ANs NpeaocTaBneHna MyHULUNAanbHOW YCryru.

3.3.2. [JOmMKHOCTHOE JfMUO YMNOSIHOMOYEHHOr0 OpraHa, OTBETCTBEHHOEe 3a
npeaocTaBneHne  MyHUUMNAnNbHOW  YCNyrM  paccmaTtpuBaeT  NpeAcTaBleHHbIe
AOKYMEHTbl W MOAroTaBnMBaeT MPOEKT MNUCbMa, COoAepXalun pasbACHEHUA Mo
BOMpocam NpUMEHEeHUs HOPMaTUBHBIX NPaBoBbIX akTOB MWPHOro CenbCKoro noceneHns
HoBOHMKONAEBCKOro MyHMUMNANbHOroO paroHa Bonrorpagckon o6nactm O MECTHbIX
Hanorax n cbopax.

3.3.3. lpoekT nucbma, cogepXalnin pasbsCHEHUs MO BOMpPOCaM MNPUMEHEHUS
HOPMaTUBHbIX MPaBOBbLIX akToB MWPHOro cenbckoro noceneHnss HoBOHMKONaeBCKOro
MyHUUMNanbHoOro pavioHa Bonrorpagckon obnactM O MeCTHbIX Hanorax m cbopax,
npeacTaBnAeTcs LOMKHOCTHBIM FIMLOM YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a
npegocTaBneHue MyHMLMNANbHON yCcnyru, Ha noannchb PYKOBOAUTENIO
YNOSTHOMOYEHHOr0 opraHa urnu ynosIHOMOYeHHOMY UM JOSMKHOCTHOMY JnLly.

3.3.4. PykoBoguTenb YMNOSIHOMOYEHHOIO OpraHa WM YNOrHOMOYEHHOE UM
AOSDKHOCTHOE UL, PacCMOTPEB MOSyYEHHblE OOKYMEHTbI, B Cllydyae OTCYTCTBUSA
3aMeyvaHunin NognucbiBaeT COOTBETCTBYIOLLIEE NMUCBMO.

3.3.5. TlNognucaHHoe nNUCbMO  perncTpuypyeTcss  AOSDKHOCTHbIM  JINLOM,
YNONIHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a MNpeaoCTaBfieHMe MyHUUMNanbHOM
yCriyru, B yCTaHOBNEHHOM MNopsiakKe.

3.3.6. NMncbMO ynorTHOMOYEHHOTO opraHa BblgaeTcs 3asBUTEN0 No4 pacnucky nmbo
HanpaBnseTcsd emy [OOSDKHOCTHOM IULOM, OTBETCTBEHHbIM 3a MpefocTaBrieHne
MYHMUMNANbHON YCNYru, YKa3aHHbIM B 3asiBfiEHUN Cnocobom:

nocpeacTBOM MOYTOBOro OTNpasneHna (No agpecy, ykasaHHOMY B 3asBNEHUN);

B BME 3MEKTPOHHOrO JOKYMEHTa, pa3MeLLEeHHOro Ha ouumnanbHOM canTe, Ceblrika
Ha KOTOPbIN HanpaBnseTCHA YMNOMHOMOYEHHbIM OpPraHoOM 3asBUTEMD MOCPEACTBOM
3MEKTPOHHOW NOYThI;



B BWAE ONEKTPOHHOrO0 [JOKYMEHTa, KOTOPbI HanpasnseTcs YNONHOMOYEHHbIM
OpraHoMm 3asiBUTEST0 NOCPEeCTBOM 3IEKTPOHHOWN MOYThI.

B cnyyae npeacrasneHus 3aasneHus yepes ML nucbmo Hanpasnsetcs B MOL|
ANS ero nepefayun 3agBuTenNto, €CNN UM He YKa3aH MHOW cnocob ero nonyyYeHus.

3.3.7. MakcumarbHbIN CPOK WCMOMHEeHUS agMUHUCTPaTMBHOM npoueaypbl - ABa
Mecsua C MOMEHTa MOfyvYeHUs OOSMKHOCTHbIM JfMLUOM  YNOSTHOMOYEHHOIO OpraHa,
OTBETCTBEHHbIM 32 MpefoCTaBNeHne MyHUUMNanbHOW YCNyru, BCeX [OOKYMEHTOB
(MHbopMmaumn).

3.3.8. PesynbtatoMm WUCMNONHEHNA aAMUHUCTPATUBHOM nNpouenypbl SABMseTCS
npeacraBneHne nucbMa, coepXallero pasbsCHEHUss Mo BOrpocaMm MNpUMEHEHUN
HOPMaTMBHbIX MPaBOBbIX akToB MWPHOro cernbckoro noceneHnss HoBOHMKONaeBCKOro
MyHMUMNanNbHOro panoHa Bonrorpagckon ob6nactv 0 MeCTHbIX Hanorax u cbopax.

4. ®opMbl KOHTPONS 3a UCMOSNTHEHMEM aAMUHUCTPATUBHOIO pernaMeHTa

4.1. KoHTponb 3a cobniogeHnemMm YrnorHOMOYEHHbIM OpraHoM, AOSPKHOCTHbIMU
nuuamu YNONMHOMOYEHHOTO opraHa, y4acTBYHOLLMMN B npenocTaBneHnm
MYHUUUNANbHOW YCRyrK, MOMOXEeHUM HacCTOoAWero agMWHUCTPATUBHONO perfiaMmeHTa
OCYLLECTBNAETCA AOSMKHOCTHBIMW fMLaMM  YMOSTHOMOYEHHOIO OpraHa, cneuuanbHO
YNONMTHOMOYEHHbIMW  Ha  OCYLLECTBIIEHME [aHHOrO  KOHTPOns, pyKoBoAUTENem
YNOITHOMOYEHHOIO OpraHa W BKNOYaeT B cebs npoBedeHWE MNPOBEPOK MOMHOThI U
KayecTBa npenoCcTaBneHus MyHuumnansHon ycnyrn. [lnaHoBble M BHeNnaHoBble
NPOBEPKN NPOBOAATCA YNOMHOMOYEHHLIMU OOSMKHOCTHBIMU NULAMWN YNOSTHOMOYEHHOIO
opraHa Ha OCHOBaHWUM PacnopsXKeHUS PYKOBOANUTENS YNONHOMOYEHHOro opraHa.

4.2. lpoBepka NOMHOTbI WU KayecTBa NpeaocTaBfieHUs MyHUUMNAnNbHOW YyCnyru
OCYyLLEeCTBNAEeTCA NyTeM NPOBEeAEHUS:

4.2.1. TnaHoOBbLIX NPOBEPOK COBNIOAEHNA U MUCMNONHEHUST OOIMKHOCTHLIMU JMLAMMU
YNONHOMOYEHHOrO opraHa, y4acTBYHLWMMN B NpeaoCTaBeHU MyHULUNATbHOW YCyri,
NMOSNIOXXEHNA HACTOALLEro agMUHUCTPATMBHOINO pernamMeHTa, HOPMaTMBHBLIX MPaBOBbIX
aKTOB, Perynupyowmx AesaTenbHOCTb N0 NPegoCTaBNeHUI0 MyHULMNANbHOW YCyrn npu
OCYLLECTBMNEHUN OTAENbHbIX agMWHUCTPATMBHBLIX Npoueayp W npeaocTaBreHus
MYHUUUNANbHOW YCAYrn B LENOM.

4.2.2. BHennaHoBbIX MNPOBEPOK COOMOAEHUA W UCMOMHEHUS OOMMKHOCTHLIMMU
nuuamm YNONHOMOYEHHOTO opraHa, y4acTBYHOLMMN B npegocTaBneHumn
MYHUUMNANbHOW YCNYrn, NONOXEHUN HACTOALWEro agMMHUCTPATMBHOIO perfiameHTa,
HOPMaTMBHbIX MPABOBbLIX aKTOB, PErynMpylowmnx OesTerbHOCTb MO NpeaocTaBfeHuto
MYHUUMNANBHOW  YCryrn MpU  OCYWECTBMIEHUN OTAENbHbIX  aAMUHUCTPATUBHbIX
npoueayp v NpeaocTaBreHnss MyHUUMNAnbHOW YCIyrn B LIESIOM.

4.3. T[lnaHoBble MNPOBEPKM OCYLLECTBMEHUS OTAESbHbIX agMUHUCTPATUBHbIX
npoueayp nposoasatca 1 pa3 B nosiyrogue; MNOMHOTbI U KayecTBa MNpefocTaBrieHns
MYyHUUMNANeHON ycryrn B uenom - 1 pas B rof, BHenmnaHoBble - NMpWU NOCTYMNSEHUN B
YNONMHOMOYEHHbIN OpraH >anobbl 3adABUTENA Ha CBOEBPEMEHHOCTb, MOSIHOTY U
KayeCcTBO NpeaocTaBneHnss MyHUUMnanbHOM yCryri, Ha OCHOBaHUMN UHbIX JOKYMEHTOB U
CBEAEHUN, YyKasblBaOLWMX Ha HapyWweHuss HacToswero agMUHUCTPaTMBHOIO
pernamMmeHTa.

4.4. o peasynbTatam MNpPOBEAEHHON MPOBEPKN COCTaBMASIETCA aKT, B KOTOPOM
OTpaXalTCH BbISABMEHHbIE HapPYyLEHUS W NPeanoXeHUs no ux YycTpaHeHuto. AKT
noanucbiBaeTCA JOMKHOCTHBLIM NIULIOM, YNONIHOMOYEHHbLIM Ha NPOBEAEHME MPOBEPKU.

4.5. [JOMKHOCTHble nuua  YNOSITHOMOYEHHOrO  OpraHa, ydacTeywlwine B
npenocTaBneHnn MyHULMNANbHOW YCyru, HECYT NepCcoHasibHyl0 OTBETCTBEHHOCTb 3a
cobniogeHne CpoOKOB W MOCNEAOBATENbHOCTM  UCMOMHEHUST aAMWUHUCTPATUBHBIX



OENCTBUA U BBIMOMHEHUA  agMWHUCTPATUBHBIX Mpoueayp, NpegyCcMOTPEHHbIX
HaCTOAWMM agMUHUCTPATUBHbLIM perfnamMeHToM. [lepcoHanbHass OTBETCTBEHHOCTb
3aKpennseTca B [OOSDKHOCTHbIX MHCTPYKUMSX. B cnyyae BbIBNEeHUS HapylieHumn
BMHOBHble  HEeCyT  OTBETCTBEHHOCTb B  COOTBETCTBMM C  OENCTBYHOLUUM
3akoHogaTenbcTBOM Poccuiickon deaepaunm n Bonrorpagckon obnactu.

4.6. CamocToaTenbHOM (OPMOM KOHTPOSIE 3@ WUCMOSIHEHMEM  MOSNOXEHUN
aAMUHUCTPATUBHOIO pernamMeHTa SBMSAETCA KOHTPOSlb CO CTOPOHbI rpaxaaH, WX
obbeanHeHUn ©n opraHuMsauun, KOTOPbIA OCYLWECTBASETCA MyTeM HanpaBfieHus
obpalleHnn 1 xanob B ynornHOMOYEHHbIN OpraH.

5. NocynebHbin (BHecyaebHbI) nopaaok o6xanoBaHus peLueHni
n genctenn (6esnencTend) ynonHOMOYEHHOro opraHa, MOL|, a Takke nx JOMKHOCTHbIX
nnd, MyHUUMNAanNbHbIX cAyXawmx, paboTHUKOB

5.1. 3asButenb MOXeT o00patutbCA C xanobon Ha peweHuss u LOeNCTBUA
(6e3pencrtBme) ynonHomMo4yeHHoOro opraHa, MOLl, a Takke uX [JOMMKHOCTHbLIX nnu,
MyHMLUMNANbHbIX CAyXXaLuX, paboTHMKOB, B TOM YUCHE B CReaylowmx cnyyasax:

1) HapylweHue cpoka npeaocTaBneHns MyHuuMnanbHoW ycnyrn. B ykasaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM PELUEHUN U OENCTBUN
(6e3pencteus) MoLl, paboTHuka MOLL BoamoXxHO B crydae, ecnv Ha MOL, peweHns n
aencteus  (6e3gencTBMe)  KOTOporo  obBXKamywTcsd, BO3MOXeHa  (yHKUuMs Mo
NpeaoCTaBNEeHNO  MyHUUMNANbHOM ycnyrm B NONMHOM obbeme B  MNopsake,
onpeaeneHHom vactbto 1.3 ctatbn 16 PegepansbHoro 3akoHa Ne 210-03;

2) TpeboBaHue y 3aaBUTENs AOKYMEHTOB UN MHGOpMaummM nnmbo ocyLecTBNeHns
OENCTBUA, NpeacTaBfeHne WunuM  OCyLLEeCTBIIeHUe KOTOpbIX He npegycMOTpeHo
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccunckon depepaumn, HOPMaATUBHBbIMU
npaBoOBbIMM akTamu Bonrorpaackon o6nactv, MyHMUMNanbHbIMU NPaBOBLIMM akTaMu
AN NpeaocTaBneHns MyHUUUNANbLHOW yCnyru;

3) oTkaz B npuemMe [JOKYMEHTOB, MNpefoCTaBfieHMe KOTOPbIX MNpeayCMOTPEHO
HOpMaTUBHbIMM MpaBoBbiMW akTamu Poccuiickon  degepaumn, HOPMaTUBHLIMU
npaBoBbIMX akTamu Bonrorpaackon obnactv, MyHMUMNanbHbIMU NPaBOBbIMU akTaMu
ANS NpeaocTaBneHns MyHULMNANbLHOM yCnyri, y 3asBUTENS;

4) oTka3 B NpefoCcTaBneHnn MyHUUUNANbHOW YCNyru, ecriv OCHOBaHWSA OTKasa He
npeaycMoTpeHbl deaepanbHbIMM 3aKOHAMU U MPUHATLIMKM B COOTBETCTBUMM C HUMM
WHBIMW HOPMAaTWUBHbLIMW NpPaBOBbiIMM akTamun Poccunckon depepauumm, 3akoHamu wn
NHBIMW HOPMaTUBHbLIMMU npaBoOBbIMU aKkTamm Bonrorpaackon obnactu,
MyHMUMNANbHbIMW  NPaBOBbIMM  akTamu. B  ykasaHHom cnyvyae pocygebHoe
(BHecynebHoe) obxanosaHue 3asiBuTenem pelueHun un genctesnin (besgencreunsa) ML,
paboTHnka MOPL| Bo3mMOXHO B cnyyae, ecnnm Ha MOLU, peweHna wn gencreung
(6e3pencTBme) KOTOPOro obGXanyrTCd, BO3NOXEHA MYHKUMS MO npeaocTaBreHuto
MyHMUMNANbHOW ycnyrn B MOMHOM obbeme B nopsiake, onpedefnieHHom 4vactbio 1.3
ctaTbh 16 ®egepanbHoro 3akoHa Ne 210-93;

5) 3aTpeboBaHve C 3aaBUTENS NpyU NPEOOCTaBNEHUN MyHUUMNANbHOW YCyru
nnatbl, He nNpPeayCMOTPEHHON HOPMAaTUBHLIMW MpPaBOBbIMW akTaMyn Poccuiickon
depepaumm, HOpMaTMBHbIMKM  MpaBoOBbiIMM  akTamyn  Bonrorpagckon  obnactw,
MYHMLUMNANbHbIMW NPaBOBbLIMY aKkTamu;

6) oOTKa3 YMNOSTHOMOYEHHOr0 oOpraHa, AOSMKHOCTHOrO nmua  YnosIHOMOYEHHOro
opraHa, MoL|, pabotHuka MPL, nnu nx paboTHNKOB B UCNpaBneHnn AoNyLEHHbIX MU
onevyaTtok M ownboK B BblAaHHbIX B pe3ynbTaTe NpefoCTaBfeHus MyHULMnanbHOW
yCnyrn OOKYMeHTax NuMbo HapylLleHWe YyCTaHOBMEHHOro Cpoka Takmx mcnpasneHuin. B
yKka3aHHOM criyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLLEHNI U
aencteun (6esgenctems) MOL|, pabotHmka MLl BoaMOXHO B cnyyae, ecnv Ha MOL,
pewweHna n gencteusa (6esgencteme) KOToporo obxanyTcsa, BO3noXxeHa yHKUMSA Mo
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NpeaoCTaBNeEHNO  MyHUUMNANbHOM ycnyrm B NONHOM obbeme B Nopsake,
onpegeneHHom YacTbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

7) HapylweHue cpoka wnu nopsgka Bblgadn AOKYMEHTOB MO pe3ynbTaTam
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

8) npuocTaHoBnEeHMe NpeaocTaBreHns MyHUUMNAanbHON YCNyr, €Ccnn OCHOBaHWUS
NPUOCTAHOBMEHNUS He NpedycMOTpeHbl defeparibHbIMU 3aKkOHaMU U NPUHATBIMA B
COOTBETCTBUMN C HUMU WHBIMW HOpPMaTUBHbIMKM MpPaBOBbIMW akTamn Poccuinckon
depepaumm, 3akoOHaMM N MHbIMM HOPMaTMBHBLIMU MPaBOBbLIMW akTaMu Bonrorpazckom
obnactn, MyHuuunanbHbIMW NMpaBoBbiIMU akTamu. B ykaszaHHOM crnyvyae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTENEM pelleHnin n aenctemin (besgenctaunsa) MOL,
paboTHnka MOPL| Bo3moxHO B cnydyae, ecnm Ha MOL|, peweHna wn agencreus
(6e3pencTBme) KOTOPOro o6GXanyrTcd, BO3NOXEHA QYHKUMS MO npeaocTaBreHuto
MYHMUMNANbHOW ycnyrm B MOSMIHOM o6beme B MNopsiake, onpeferieHHoMm 4Yactbto 1.3
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-93.

9) TpeboBaHue y 3asBUTENA NpW NPeaoCTaBMNEHUM MYHULMUNANBHOW YCryrn
AOKYMEHTOB WUNU MHGOPMauuK, OTCYTCTBME U (MNU) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanuncb Npu nepBoHavanbHOM OTka3e B npueme JOKYMEHTOB, HEOOXOaUMbIX Ans
npeaocTaBneHna MyHULMNAanbHON ycrnyru, nMbo B NpeaocTaBneHnn MyHULMNanbHOM
YCNyru, 3a UCKIYEHWEM CRyyYaeB, NPeayCMOTPEHHbIX MYHKTOM 4 4yactm 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM cnyvae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBuTenemMm peweHun n gencteun (besgenctena) MOLL, paboTHuka
M®L] BoamoxHO B crniydyae, ecnnm Ha MOLU, peweHusa u pgencreua (6esgencreue)
KOTOporo obxanykTcs, BO3noxeHa QYHKUMA NO  NpeaoCTaBNeHMt0  AaHHOW
MYHUUMNANbHOW yCryrM B nonHomM obbeme B nopsigke, onpegdeneHHoMm 4vactbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-03.

5.2. XKanoba nogaeTcs B nMCbMeHHOM dopMe Ha OymaxHoM HocuTene, B
3NEeKTPOHHOM ()OpMe B YMOMHOMOYEHHbLIN opraH, M®L|, nubo B agMuHUCTpauuio
HoBOHMKONAEBCKOro MyHULMNanbHOro pamoHa Bonrorpagckon obnactn saBnsoLmnncs
yupeautenem MOL| (nanee - yupeautens MOLL). XKanobbl Ha pelieHuss n gencTBus
(6e3penctBne) pabotHmka MOL, nogatotca pykosoautento atoro MOLL. XKanobbl Ha
peweHna un pgenctemna (besgenctene) MOLL nogartca ydpegutento MOL wnm
AOMKHOCTHOMY NuLy, YNOTHOMOYEHHOMY HOPMaTUBHbLIM MPaBOBbIM aKTOM cybbekTa
Poccuinckon ®egepaunn.

XKanoba Ha peweHna n penctemna (6es3gencTene) YNOSTHOMOYEHHOrO oOpraHa,
AOIMKHOCTHOMO  NUUA  YNOSTHOMOYEHHOrO0  OpraHa, MyHUUMNAanbHOro  Crnyalero,
pyKOBOAUTENS YMNONIHOMOYEHHOrO opraHa MoXeT ObITb HanpasfeHa Mo nouyTe, vyepes
ML, ¢ ncnonb3oBaHnemM MHPOPMALNOHHO-TENEKOMMYHUKALUNOHHOM ceTn "UHTepHeT",
ouumanbHOro camta opraHa, NPefoCTaBMALWEro MyHULMNANbHYKO YCIyry, eQuHoro
nopTana rocygapCTBEHHbIX U MyHMUMMANbHbIX YCnyr nvbo pervoHanbHOro noprana
rOCy4apCTBEHHbIX M MyHMLMNAMbHbBIX YCIYr, @ TakKe MOXET OblTb NPUHATA NPU IMYHOM
npueme 3asaBuTEnNS.

XKanoba Ha pewenuna un gencteus (besgenctene) MOL|, pabotHuka MOLL moxeT
ObiTb  HanpaBneHa no nouTe, C  Ucnonb3oBaHWEM NHOPMaLMOHHO-
TenekoMMyHukaumoHHon cetn "WHTepHeT", odwmumanbHoro camta MOL, eguHoro
nopTana rocygapCTBEHHbIX M MyHMUMManbHbIX ycnyr nubo pervoHanbHOro noprana
rOCy4apCTBEHHbIX M MyHMLMNAMbHbBIX YCIYr, @ TakKe MOXET OblTb NPUHATA NPU IMYHOM
npueme 3asaBuTeEnNS.

5.3. XKanobbl Ha pelweHunsa n genctems (6e3nencTeme) pykoBoguTens opraHa,
NpeaoCTaBNALEro MyHULMNANbHY yCnyry, nogarTcs B BbILLECTOSALWMIA opraH (npu
ero Hanu4mm) nMbo B crydyae ero OTCYTCTBMS pacCMaTpuBalOTCA HENOCPeACTBEHHO
pyKoBOAUTENEM OpraHa, NpeaoCcTaBnsaoLWero MyHULMNaneHy ycnyry.

5.4. )Kanob6a gomkHa cogepxaTb:
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1) HanmeHoBaHWE WCMNONHUTENBHO-PACNOPAANTENBHOIO OpraHa MyHMUMNAnNbHOMo
obpa3oBaHnd, OOMKHOCTHOMO nuua YNoSIHOMOYEHHOro opraHa Unu MyHULMNanbHOro
cnyxawero, Mo®L, ero pykoBoguTensa u (unu) paboTHUKa, pelleHus U OenCTBUS
(6e3pencTBme) KOTOPbIX 0BXanyrTCS;

2) camunuio, UM4, OT4ecTBO (nocnegHee - NpPU Hanuyuuu), CBeAeHus O MecTe
XUTenbCTBa 3aaBuTens - gusndyeckoro nuua nnbo HanmeHoBaHve, CBEAEHUss O MecTe
HaxXoXOeHMsA 3asBUTENS - KOPUANYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM NMoYyThl (NPU HaNMYUK) 1 NOYTOBbLIN agpec, No
KOTOPbIM AOSMKEH ObITb HanpaBreH OTBET 3aABUTENIO;

3) cBegeHna o6 obxkanyemblx peleHnax u - gencteusx  (6esgencTeun)
YNOMHOMOYEHHOIO OpraHa, [AOSPKHOCTHOro nuvua, YNofHOMOYEHHOro opraHa, nmbo
MyHuMuunanbHoro cnyxawero, MOLl, pabotHmuka MOLL, nx paboTHUKOB;

4) poBofbl, Ha OCHOBaHUM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneM U
aencrtemsamn  (6e3gencTtesMemM)  YNONMHOMOYEHHOrO OpraHa, AOJMKHOCTHOro  nvua
YNOTHOMOYEHHOIO opraHa unuM MyHuyunanbHoro cnyxauwero, M®L, pabotHuka ML,
nx paboTHukoB. 3asBuTenem moryt ObiTb NpeacTaBneHbl AOKYMEHThI (MpU Hanuuum),
noaTBepXxaatoLime AoBOAbl 3aaBUTENS, NMBO X KOMUN.

3asButens MMeeT MNpaBO Ha MNOJMyYeHUe UHgopmMauunm Un  LOKYMEHTOB,
HeobxoaMMbIxX A4St 060CHOBaHUA N PpaCCMOTPEHMS Kanoobl.

5.5. OcHoBaHMeM Ons Hayana npoueaypbl gocyaebHoro obxanoBaHus sBNsieTcst
nocTynnieHne anobbl 3assutend. Peructpaumss  kanobbl  OCyLleCTBRSETCS
YNOMHOMOYEHHbIM CMELMannMCTOM YNOSIHOMOYEHHOro opraHa, paboTHukamn MOLL, B
TeYeHne Tpex OHen Co OHA ee NOCTYNNeHus.

YKanob6a, noctynmBliass B YMNOMHOMOYEHHbLIM opraH, M®LU, yupegutenio MOL,
NOANEXUT pPacCMOTPEHUIO B TeyeHue naATHaguatn paboymx [HEeW Cco OHA ee
permctpauumn, a B criyyae obxanoBaHusi OTKasza YNONHOMOYEHHOro opraHa, MoL|, B
npueme AOKYMEHTOB Yy 3asBuTens NMbo B MCNpaBreHuM OONYLLEHHbIX Onevatok u
ownbok wunu B cnydae o6XanoBaHWA HapyLleHUs YCTAHOBMIEHHOrO CpoKa TaKuX
NcnpaBneHuni - B Te4eHne nATn paboymx AHen Co OHA ee perncTpauun.

5.6. B cnyyae ecnu B xanobe He ykasaHbl haMunus 3asBUTENS, HanpPaBUBLLENO
Xanoby, un (Mnn) NoYTOBLIN agpec, N0 KOTOPOMY AOSMKEH BbITb HaNpasfieH OTBET, OTBET
Ha >xanoby He gaeTcs.

Ecnn B ykasaHHOW »xanobe cogepxaTcsa cBedeHuMs O noaroTaBnNMBaeMoM,
COBEpLUaeMOM MMAN COBEPLUEHHOM MPOTUBOMPaABHOM AesiHUM, a Takke O nuvue, ero
noAroTaBnMBaloLLEM, COBEpLUAOWEM WM COBEPLUMBLUEM, Xanoba noanexuT
HanpaBeHWIO B roOCyAapCTBEHHbIN OpraH B COOTBETCTBUUN C €ro KOMMNETEHLNEN.

[omKkHOCTHOE NMUO, paboTHMK, HagerneHHble MOSIHOMOYMSIMU MO PaCCMOTPEHMIO
Xanob B COOTBETCTBMM C MYHKTOM 5.2 HacTosLWero agMUHUCTPATUBHOIO perfamMeHTa,
npy NosnyYyeHnn xanobbl, B KOTOPON coaepXKaTcsi HELLeH3ypHble MO0 ockopbuTenbHbIEe
BbIPaXXEHMWS, Yrpo3bl XWU3HW, 300POBbI0 M MMYLLECTBY OOSDKHOCTHOrMO Nvua, a Takke
YIEHOB €ro cembW, BrpaBe OCTaBuTb anoby 6e3 oTBeTa No CyLecTBY NOCTaBMEHHbIX
B HEW BOMPOCOB M COOOWMUTbL 3asBUTEN0 O HEeOOoNyCTMMOCTU 3roynoTpebneHus
npaBoM.

B cnyyae ecnu TekcT xanobbl He noggaeTcs NPOYTEHMIO, OHa ocTaBsnseTcs 6e3
OoTBETA, O YeM B TeYeHMe CemMu OHEeW CO OHSA permctpaumm xanobbl coobliaertcs
3aABUTENIO, ECINM €ro hamunmsa U NOYTOBbLIN aapec NOSLAKTCH MPOYTEHMIO.

Ecnn oTBeT no cyuwectsy NOCTaBMEHHOro B Xanobe Bonpoca He MOXeT ObITb AaH
6e3 pasrnaweHus CBEeAEHWN, COCTaBNSAOWMX FOCYAAPCTBEHHYD UMW UHYIO
oxpaHsiemyto eaepanbHbiM  3aKOHOM TaWHy, B TeYeHWe CeMu [OHeln CcOo [OHSA
perctpauumn xanobbl 3asBMTENt0, HanpasuBlieMy xanoby, coobwaeTtca o0
HEBO3MOXHOCTW [aTb OTBET MO CyLLEeCTBY MOCTaBMEHHONo B HEW BOMpoca B CBA3N C
HeJoMnyCTMMOCTbBIO pasrnalleHnsa yKkazaHHbIX CBEAEHUMN.
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B cnyyae, ecnn TekcT xanobbl He no3BonseT onpefenutb CyTb obpalleHus
3aaBuUTENd, OTBET MO CYyLLEeCTBY xanobbl He AaeTcHd, O YeM B TeYeHue ceMu OHen co
AHS permctpaumm xanobbl coobLiaeTcsa 3asaBuTento.

B cnyyae ecnn B xanobe obxanyetca cynebHoe pelleHue, Takas xanoba B
TeyeHMe ceMn [Hen Cco [HA e€ perncrtpaumm BO3BpaLlaeTcd 3asiBUTESHO,
HanpasmBLLEMY Xanoby, ¢ pa3baAcHeEHMEM nopsigka obxanoBaHus g4aHHOro cygebHoro
peLleHuns.

Ecnn B xanobe cogepXutca BONPOC, Ha KOTOPbIA 3adABUTEN0 HEOAHOKPaTHO
AaBanucb MNUCbMEHHblEe OTBETbl MO CyLWEeCcTBY B CBSA3WM C paHee HarnpasBngemMbiMu
Xanobamu, 1 nNpu 3aTom B xanobe He NPMBOLATCS HOBble JOBOAbI UK OBCTOATENLCTBA,
AOIMKHOCTHOE NNLO, PabOTHUK, HAaAEeMNEeHHbIE MOTHOMOYMAMM MO PACCMOTPEHMIO Xarnob
B COOTBETCTBMM C MYHKTOM 5.2 HacTodALlero agMMHUCTPaATUBHOIO perfiaMmeHTa, Bnpase
NPUHATL peweHne o ©6e30CHOBaTeNbHOCTU OYepenHon Xanobbl W npekpalleHun
nepenuckx ¢ 3asBUTeNnem No 4aHHOMY BOMPOCY MpuU YCrOBUK, YTO yYKa3aHHag xanoba u
paHee HanpasnsieMble >kanobbl HanpasnAfMCb B OAWH U TOT Xe YNOSTHOMOYEHHbIN
opraH unM OAHOMY W TOMY e [AOSMKHOCTHOMY nuuy. O gaHHOM  pelueHun
yBeAOMMAEeTCS 3asBUTENb, HanpasMBLUNI Xanooby.

5.7. Mo pesynbTatam pacCMOTPEHUSA Xanobbl NPUHMMAETCs O4HO M3 CneayrLnX
peLleHni:

1) xanoba yooBneTBopsieTcs, B TOM Ynucrne B pOpMe OTMEHbI NPUHSATOrO peLleHus,
nucnpasneHna [OOMNyLWEeHHbIX onevyaTtok M owuboK B BblgaHHbIX B peaynbTaTte
npeaocTaBneHna  MyHUUMManNbHOW  YCNyrn [OOKyMeHTaX, BoO3BpaTa 3asiBUTENO
AEHEeXHbIX CpeacTs, B3MMaHMe KOTOpPbIX He npegyCMOTPEHO HOPMaTUBHbIMU
npaBoBbIMW akTamun Poccunckon Pegepaumn, HoOpmMaTMBHbIMM MNPaABOBbLIMU aKTamMu
Bonrorpagckon obnactun, MyHMuunanbHbIMU NPaBOBbIMWU aKTamu;

2) B yOOBNeTBOPEHUM anobbl OTKa3biBaeTCS.

5.8. OcHoBaHMsMK ONs OTKasa B yOOBETBOPEHUN XKanobbl ABASIOTCS:

1) npu3HaHMe npaBOMEPHbLIMM peLleHna un (unn) agencteui (6e3gencTems)
YNONIHOMOYEHHOIO  OpraHa, [AOJDKHOCTHbIX — NUU,  MYHUUMMAnbHbIX  CRyXalmx
yNnonHOMOo4YeHHoro opraHa, MoLl, pabotHmka ML, nnn nx paboTHMKOB, y4acCTBYOLLNX
B NpeJocTaBneHnn MyHULMNansHOM yCnyru,

2) Hanuyue BCTYNMBLUErO B 3aKOHHYK CUMy peLleHusa cyga no xanobe o Tom xe
npegMeTe U No TeM e OCHOBaHUAM;

3) noga4ya xanobbl NMLOM, NOSTHOMOYMS KOTOPOro He MOATBEPXAEHbI B NOpPSAAKe,
yCTaHOBIIEHHOM 3aKoHoAaTenbCcTBOM Poccunckon degepaunu.

5.9. He nosgHee OHA, crnefylowero 3a OHEM MNPUHATUA pPeELUeHUs, 3asiBUTESNO B
NMMCbMEHHON OOPME U MO XKeraHUo 3asiBUTENS B 3NEKTPOHHOM hopMe HanpasrisieTca
MOTUBMPOBAHHbIN OTBET O pe3ynbTaTax PacCMOTPEHNS XKanobbl.

B cnyyae npusHaHuga xanobbl nognexaiien yaoBneTBopeHMo B OTBETE 3asBUTENIO
AaeTcs MHopmauma o OerCTBUAX, OCYLLeCTBNSAeMbIX YMNOMHOMOYEHHbIM OpraHoM,
M®Ll, B uenax He3amMeanuTenbHOro YCTPaHEHUSA BbISIBIIEHHbIX HapyLUeHUA npwu
OKasaHuMM MyHULUMNANbHOW YCryrn, a Takke NPUHOCATCHA U3BUHEHUA 3a LOCTaBliEHHble
HeygobcTBa W YykasbiBaeTca MHGOpMauMs O [anbHEUWUX AOEeNCTBUSX, KOTopble
Heob6Xo4MMO COBEPLUMTL 3asiBUTESIO B LiESISAX NOSTyYEHUS MyHUUMNANbHON YCnyru.

B cnyyae npusHaHus xanobbl, He noanexawlen yaoBMETBOPEHUIO B OTBETE
3asBUTENO, [alTCA aprymMeHTUpOBaHHbIE pPa3bACHEHWA O MNPUYUHAX MNPUHATOro
peLlleHuns, a Takke nHgopmaums o nopsiake o6xxanoBaHNa NPUHATONO peLLUEHNS.

5.10. B cnyyae yctaHOBREHMS B XO4€e UK No pesynbTaTaM pacCMOTPEHMUS xanobbl
NPU3HaKoB COCTaBa agMWHUCTPATUBHOIO MpaBOHaPYLWEHNA WX NPEeCTYnieHns
AOMKHOCTHOE NMLIO YNOSTHOMOYEHHOrO opraHa, paboTHUK, HageneHHble NOSTHOMOYUAMMU
MO paccMOTpPeHuo xarnob B COOTBETCTBMM C MNYHKTOM 5.2  HacTosLlero
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aAMWHUCTPATUBHOIO perfameHTa, He3amMeanuTenbHO HanpasnswT  MMetowmecs
MaTtepuarnbl B OpraHbl NpoKypaTypbl.

5.11. 3aaBuTenn BnpaBe obxanoBaTb peLleHUsi, NPUHATbIE NpY NPeaoCTaBneHnmn
MYHUUMNANbHOW YCnyrn, aencteus (6e3nencreme) OMKHOCTHBIX L, MyHULMNANbHbIX
cnyXxaLumx yrnoriHOMOYEHHOro opraHa, AOMKHOCTHbIX nuy MOLL B cynebHom nopsigke B
COOTBETCTBUM C 3aKoHOAAaTeNnbLCTBOM Poccurckon ®epepaunu.

5.12. TllonoxeHus  HacTosiwero pasgena, YcCTaHaBnueawwme  Nopagok
paccMOTpeHna »>xanob Ha HapylweHuss npaB rpaxgaH W opraHusauui npu
NpeaoCTaBNEHNN MYHMUMNANbHOW YCMyrkn, He pacnpoCTPaHATCA Ha OTHOLUEHWS,
perynupyemble denepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-®3 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuickon degepaummy».



MpunoxeHwne 1
K AOMUHUCTPaTMBHOMY perfameHTy

dopma 3aaBneHns
B

(yKasamb HaumeHogaHue YrnosiHoOMO4YeHHO20 opaaHa)
oT

(PUNO dunaunyeckoro nuua)

(PUNO pykoBoanTensa opraHmsaunn)

(anpec)

(KOHTaKTHbIN TeNedoH)

3AABIIEHNE
Nno Aaye MUCbMEHHbIX pa3bsACHEHUI Mo BONpocaM NpuMeHeHus
MYyHULMMNANbHbIX NPaBOBbIX aKTOB O MECTHbIX Hamorax n cbopax

Mpowy gaTb pa3bsAcHeHWe Mo
BOMpocCy

3asaBuTtensb:

(P.N.0., pomkHOCTb NpeacTaBuTeNns
(noanuchb)
topugudeckoro nuua; ®©.1.0. rpaxgaHunHa)

" 20 r. M.I.




MpunoxeHwne 2
K AODMUHUCTPaTUBHOMY perfiaMeHTy

BJIOK-CXEMA
MPEAOCTABNEHMA MYHULIMMANBHOW YCIYTU
Mo Aa4e NMCbMEHHbIX Pa3bACHEHMI MO BONpOocaM NpuMeHeHus
MYH/LMNAnbHbIX NPaBOBbIX aKTOB O MECTHbIX Hanorax n céopax

npuem um pernctpauna 3adaBrieHUA W NPUIOXKEHHbIX K HeMy

OOKYMEHTOB

paccMOTpeHue 3asiBNEHNsI U JOKYMEHTOB, NPUHATME peLLEeHMs
0 Aaye NUCbMEHHbIX Pa3bsCHEHUI MO BONPOocaM NPUMEHEHUS
MYHULMNAanNbHbIX NPaBOBbLIX akTOB O Harnorax n cbopax

ll

HanpaeneHve pe3ynbTaToB PAaCCMOTPEHUs 3asiBIEHUS




